YEYEHCKAS PECIIYBJIUKA
WAJMHCKAN MYHULIUIIAJIBHBIM PAVIOH
AJIMUHUCTPALIMA CEPXXEHbL-IOPTOBCKOT'O
CEJIbCKOTO INOCEJIEHU A

I[TOCTAHOBJIEHHME

ot 04.03.2019 1. c. Cepkenp-1OpT Ne 05.1

OO0 yrBep KIeHHH AIMHHHUCTPATHBHOI0 PErJIaMeHTa MO0 NPEA0CTABJIEHHUIO
MYHHLHNAAbHOMH ycayru «Bpiiaua HecoBepuIeHHOTETHUM JIMIAM, JOCTUT UMM
16 JeT, paspeleHust HA BCTYIIEHHE B OpaK 10 A0CTHKeHHsI OpavHOro
BO3pacra»

B cootsetcTBrr PeeparbHbM 3akoHOM oT 06 oxTsa6psa 2003r. Nel31-@3 «O6
O0MX MNPUHIMIIAX OPraHW3alMd MECTHOIO CaMOYNPAaBJICHUS B Poccuiickon
®enepauuny, Oenepanproro 3akoHa oT 27.07.2010 Ne 210-03 «O6 opraHu3aliy
PEeOCTABIECHUS. TOCYJAPCTBCHHBIX M MYHHIMIANBHBIX  yCIyD», C MCJBIO
NMpUBEJCHHS HOPMATUBHO-NIPABOBBIX aKTOB B COOTBETCTBHE JCHCTBYIOIIEMY
3aKOHOJATeNbCTBY, anMuHuCcTpanis CeprkeHb-IOPTOBCKOTO CEILCKOTO MOCEICHUA

I[TOCTAHOBJIAET:
8 YTBEpAUTD aJIMUHUCTPATUBHBIM  PETNIAMEHT MO  TNPEAOCTaBICHUIO
MYHUIUITATBHONR yCIyrH «Bbllaya HECOBCPIICHHOJICTHUM JIMIAM, MOCTHITIHM 16
JIeT, pa3pelieHts Ha BCTyIUICHHE B Opak 0 JOCTHKEHHs: OpauyHOIo BO3PACTay.

2. CuMTaTh YTPaTHBIINM cuiy moctaHosieHue Ne 35-m ot 30.10.2014 r. «O6
YTBEPXKICHUU aJIMUHUCTPATUBHOTO periamMeHTa o MIPEIOCTABICHUIO
MYHHUIIMTIANTBHOH YTy «Bblgada paspelleHus Ha CHIDKEHHE OpadHOTO BO3pacTa
HECOBEPIIICHHOJIETHUM I'paXk JaHaM».

3 Hacrosmiee [TocTaHOBIEHHE OMyOIMKOBaTh Ha OpUIHAILHOM caiite CepiKeHb-
HOpTOBCKOrO CEIBCKOTO MOCCICHHUS.

4. HacTosimee IlocTaHOBIEHHE BCTYHAeT B CHIy CO AHS €ro OQHIMaIbHOTO
OITyOJIMKOBAHUA. e,

['maBa amMHUHUCTpALINH

CepxeHb-HOpPTOBCKOr0 CENBCKOr0 MOCENEHU | - - K.B. Dp3nyKaes




YTBEPX/IEH
ITOCTAHOBJICHUEM A}IMI/IHI/IC’I’paHI/IH
0T 04.03.2019 . Ne 05.1

AIMHHHMCTPATHBHBIN pPerjiaMeHT IpeJoCcTaBIeHHS
MYHUUUNAJIBHON yCIyru «Bplgaya HecOBepPLIEHHOJETHUM JIMIIAM, JOCTUTLIAM
16 sieT, paspeienus Ha BCTyNIeHHe B GPaK 10 J0CTHKEHHs GPAYHOro
BO3pacTa»

I. OBIIME ITOJIOKXEHU S

1.1. TIpeaMeT peryIMpoBaHHsi aIMHHUCTPATHBHOIO PerjaMeHTa

AIIMUHHCTPATUBHBIH pErgaMeHT II0 MPeNOCTABIECHUIO MYyHHULHIIATBHOM yCIIyTu
«Bbifaya HECOBEPLICHHOJIETHMM JIMLIAM, AOCTUIIIMM 16 JeT, paspeleHds Ha
BCTyIJICHHE B Opak 1[0 JOCTIDKEHHs OpayHoro BospacTa» (mamee —
AIIMMHHUCTPATHBHBI  DETVIaMEHT) — ONpEIENseT:  CTAaHAAPT  HPEeIOCTABICHHUSA
MYHHLUIIATEHONW  YCIIYTH, COCTaB, IOCTENOBATENBHOCTE W CPOKH  BEITIOMHEHHS
aIMMHUCTPATUBHBIX TMPOUEAYP (AEHCTBHI), (HOPMBI KOHTPONA 3a HCIOIHEHHUEM
aAMMHHUCTPATUBHOIO  pErJIaMeHTa;  JOCYAeOHbIH ~ (BHeCYIeOHBIN)  MOPANOK
obxanoBaHus pemwleHud W feiictBuil  (Oe3meMCTBUA)  MOMKHOCTHBIX WL,
IPEIOCTABIIAIOIINX MyHULIUIIATIbHYIO YCIYTY.

1.2 Kpyr 3asBureeii

3asBUTENAMH SBIIAIOTCA HECOBEPLICHHONETHHE TpakkaaHe B Bo3pacTe oT 16 10 18
JIET, 3aperUCTPUPOBAHHBIC [0 MECTy JKMTENbCTBA Ha Tepputopun CepikeHb-
IOproBckoro  cenmpckoro mocenmenus IIlanMHCKOro MyHMIMNAABLHOTO —paifoHa,
VIMCIOLIME OCHOBAHH Ha BCTYIUICHUE B Opak 10 JOCTIKEHUsI OpPayHOro BO3pacra.

1.3 TpeGoBanus K NopsiAKy HHPOPMHPOBAHUS O NPEIOCTABICHHA
MYHHIMITAJIBHOW YCJIYTH

1.3.1. Aadopmauusa o mecTe HaXo:KAeHUsI U rpaduke paboThl Oprana
MECTHOI0 CaMOYNPABJIEHHsl, NPEI0CTABJIAIOIIEI0 MYHHUMIAIBLHYIO YCJYrY,
OPraHM3alMi, y4aCTBYIOIUMX B IPeJOCTaBICHHN MYHHIUIIAILHOM YCIyrH

Anvunuctpanus CepxeHb-FOPTOBCKOrO CENbCKOro TOceneHus (manee -
AZIMMHHCTpalliA) pacrofaraercs mo azmpecy: 366307, Yewenckas Pecmy6mmka,
HTannHCKNH MyHUIMIATEHBIH paiioH, ¢. Cepxens-IOpT, ya. A.Illepunosa, 7

I'paduk paboTHl aAMUHHCTpALINY:

MOHEAEALHUK - IIATHHIA ¢ 9.00 10 18.00,

nepepbiB ¢ 13.00 mo 14.00,

BbIXOJHBIE JHU — Cy000Ta, BOCKPECEHBE.




B npennpasnuuunble JHM Bpems paGoOThl aJMUHHCTPALUM COKPAIASTCS Ha
OJIMH Yac. '

1.3.2. CnpaBounbie TeseOoHbl OpraHa MeCTHOTO CAMOYNPAaBJIEHHS,
NPEI0CTAB/IAIOIIECr0 MYHULUHNAIBHYIO YCIYry, OPraHH3alUN, yYacCTBYIOIIHMX B
NpeA0CTaBJIeHHH MYHHIUNIAIbHOM YCJIYTH

CrpaBo4Hble Tene()OHbl aIMUHUCTPALUs: 8-965-959-85-53.

1.3.3. Anpeca opuuMaIbLHBIX CAITOB OPraHa MeCTHOIO CAMOYIPABJICHHUS U
M®I[ B uHpOPMAUHOHHO-TEIEKOMMYHUKAUMOHHOH ceTn  «MHTepHeTY,
colep:KalMX MHQOPMANUI0 0 NpPeIOCTAaBIEHHH MYHHUMNAALHON YCJAYrH W
YCIYr, KOTOpble SIBJAIOTCA Heo0XONMMBIMH H  00s3aTeJbHBIMH  JIJIs
NpPeAOCTABICHHS MYHHIUNIAJILHOM YCJIYTH, aipeca UX JIEKTPOHHOM MOYTHI

Anpec oQuUIMaTBHOTO calfTa aIMUHUCTpAIMHK: https://serjen-urt.ru ,

3JICKTPOHHAs 1o4Ta sergen-yrt 95@mail.ru

AJpec noprana rocyciyr: QeaepaabHas rocyaapcTBeHHas MH(BOPMALHOHHAS
cucreMa «EMMHBIA OpTAT rOCY IapCTBEHHBIX H MYHHULMNATBHBIX YCIYT (DYHKIMI)»:
http://gosuslugi.ru (manee — Exunsiii mopran).

1.3.4. Tlopsimox mosydenuss WHPOpPMALHH 3asIBUTEJNSIMH O BONMPOCAM
NPEeI0CTABJICHHT MYHHIMNAJIBHOH YCJIYIH M YCJIYr, KOTOpPbIe SIBJISIOTCS
HeOOXOAMMBIMH M 00s13aTeLHBIMHM /ISl TPENOCTABJICHUS MYHHIHMNAILHON
YCJIYTH, CBEJEHHH O XOJIe NMPeIoCTABJCHHS YKA3aHHbBIX yCIyr, B TOM 4HcCJe ¢
HCII0/Ib30BaHHeM (enepanbHOl rocyIapcTBeHHONH MH(OPMANMOHHONH CHCTEMBbI
«EnuHBIi MOPTal rocyJapcTBeHHbIX H MYHHIHOAJBLHBIX YCJayr (GyHKIuUii)»,
pernoHajbHoi WHpopManuonHoii cucrembl «IlopTajd rocyJapcTBeHHBIX H
MYHHIHMIAJIBHBIX YCJIYD»

HWudopmupoBanue 3asBUTENEH o BOIIpOCaM IIPEJOCTABICHHUSI
MYHMIHUIIAIBHOW YCIyTH, B TOM 4YHCJIE O XOAE€ NPEAOCTABICHUS MyHHIUIATbHOH
YCIYTH,  IpPOBOTUTCA  IIyTeM  YCTHOTO  HWH(GOPMHUPOBAHHs, IHUCHMEHHOTO
uH(HOPMUPOBAHUSI (B TOM YHCJIE B JIEKTPOHHOI hopme).

VHdopmupoBanue 3asBHUTEIICH OPraHU3yeTCs CIEAYOIMM 06pasoM:

VHIUBUYaJIbHOE HHPOPMUPOBAHHE (YCTHOE, MUCEMEHHOE);

nybonmyHoe MHPOPMHPOBaHHE (CpEACTBA MAacCoBOH HHMOPMALHH, CETh
«UuTepueT).

upopmupoBanye 3asBUTEIICH OPraHU3yeTCs CIIEAYOMUM 00pa3oM:

VHAMBH]yalbHOE HHYOPMHUPOBaHUE (YCTHOE, TUCHMEHHOE);

nybnuYHOe MH(POPMUpOBaHHE (CPEICTBA MAaccoBOM HMH(DOPMAINM, CETh
«HHTepHET?).




-
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HauBuIyaTbHOE YCTHOE HHOOPMUPOBAHHUE OCYIIECTBIIACTCS ClCHHatiCTaMu
AIMUHACTPALIAN TIPH 0OpAIeRnH 3asBUTeNeH 32 nHOpMALUeH TUYHO (B TOM dHCIIe
1o TenaedoHy).

I'padux paGoTHl AJMHUHHCTPALMM, TPaQuK JHMIHOTO MpHeMa 3asBUTEIEH
pasMelaeTcs B MHGOPMALMOHHO - TeJICKOMMYHHKaLMOHHOH ceTH «VIHTEpHeT» Ha
ohULMATLHOM CaliTe aAMHHUCTPALUK U HA MHPOPMALIHOHHOM CTEHIC.

CrienManicThl PUHAMAIOT BCE HEOOXOIMMBIC MEphl JUIA TMPENOCTABICHUSA
3asBUTEJIIO TOJHOIO M ONEPATHBHOTO OTBETA HA IIOCTABJICHHBIC BOIPOCHI, B TOM
qpCiIe ¢ IPUBICICHUEM HHBIX KOMIICTCHTHBIX CIICIIHAIMCTOB.

OTBeT Ha yCTHOe OOpalleHHE C COrJIacus 3asBUTENA IPENOCTABIACTCA B
ycTHOM (opMe B XOJE JIMYHOTO Ipuema. B oCTambHBIX ClydasX B YCTAaHOBJICHHBIH
3aKOHOM CPOK ITPEJIOCTaBIsAETCS MUChMEHHbIN OTBET MO CYIIECTBY MOCTABICHHDBIX B
YCTHOM OOpaIeHUH BOTIPOCOB. .

Ecam Juis TOATOTOBKM OTBeTa TpeOyercs IPOMO/DKUTENIBHOE BPEMI,
CTIEIMATHCT MOXKET MPEUIOKHTh 3asSBATENI0 OOpaTHThCA 32 HEOOXOMMOH
uHpopmanyeli B ymoOHBIX w1 Hero Qopmax W CHocobax TOBTOPHOIO
KOHCYJILTUPOBAHMS YePE3 ONPEAECICHHbIN MPOMEXYTOK BPEMEHH.

BpeMst HHAMBHAYATHHOTO YCTHOTO HHQOPMIPOBAHHS 3asBUTENS (B TOM YHCIIE
1o TenedoHy) He MOXeT IpeBbIarh 10 MUHYT.

OTBeT Ha Tene(OHHBIA 3BOHOK CONEPKHMT HHQPOPMALMIO O HAWMEHOBAHWH
OpraHa, B KOTOPBIH MO3BOHWI 3asBUTENb, (AMHIIMIO, MMs, OTIYCCTBO (HOCTEIHEE -
IpY HAJWMYUH) ¥ JOJDKHOCTH CIICHHAINCTa, TPHHABIIETO tenedOHHBIA 3BOHOK. IIpu
HEBO3MOXKHOCTH TIPUHSBIIETO 3BOHOK CIIELMAIMCTa CAMOCTOATENBLHO OTBETUTH Ha
MOCTaBEHHbIE BOIPOCH! Tee(OHHbIH 3BOHOK IEPeaIpecoBBIBAETCS (IEPeBOAMTCS)
Ha JPyroe JOKHOCTHOE JIMIO WX OOPATHBIIEMYCS TPaX/IAHUHY COODIIAETCA HOMEP
TenedoHa, Mo KOTOPOMY OH MOJKET TIOTYYHTh HEOOXOMUMYI0 HHPOPMALMIO.

Bo Bpems pa3roBopa CHEHMAIMCTBl 9ETKO IPOM3HOCAT CIIOBA, n30eraroT
«TIapaIeNIbHBIX Pa3srOBOPOBY C OKPYKAIOMMMH JTIOAbMHU M HE TIPEPHIBAIOT PasroBop,
B TOM 4HCJIE TI0 IIPUYMHE MOCTYIUICHUS 3BOHKA HA IPYrOH aImapar.

[Ipu oTBeTax Ha Tene(OHHBIC 3BOHKM M YCTHBIE OOpAIICHHS CICHHAINCTBI
COOIIOAI0T NpaBuia CayKEOHOM STHKH.

[TucbMEeHHOE, WMHIAWBHMIyalbHOE HHOOPMUPOBAHUE  OCYHIECTBIACTCA B
NMCBMEHHOH (hopMe 3a TOANKCHIO TVIABBl aIMHHUCTpAuuH. [IMCBMEHHEIH OTBET
TIPEIOCTABISIETCSL B POCTOM, YETKOH M MOHSITHOM dbopMe U JODKEH OTBETHL HA
MOCTABIEHHBIEC BOIIPOCHI, @ Takke (aMIIINIO, NMsl, OTYECTBO (TIPU HaNIMYUK) K HOMED
Tesie)OHA MCTIOHUTENA U JOJDKHOCTb, (haMUIHIO ¥ MHUIKAJIEL JIMIIA, OAMNCABIICTO
otseT. [Ipr HEOOXOAUMOCTH OTBET JIOJDKEH COACPIKATH CCHUIKM HA COOTBETCTBYIOIINC
HOPMEI JeHiCTByIOLIETO 3aK0HOAaTenbcTBa Poccuiickoit denepanuu.

[TricbMEHHBIM OTBET IO CYIIECTBY IIOCTABICHHBIX B IMCbMECHHOM 3asBJICHUU
BONPOCOB HANPABIIAETCH 3asABUTENI0 B TeueHHe 30 KaneHIApHBIX JHEH CO JIHA €ro
perucTpanyuy B AIMUHHUCTPAIIHH.

OTBeT Ha 3asBJCHHE, MOCTyNHBIIEE B AJMUHHCTpanui B  Qopme
3JIEKTPOHHOTO IOKYMEHTa, HalpapisieTcs B (opMe SIEKTPOHHOTO NOKYMEHTa IO




alipecy JIEKTPOHHOM MOYTHI, YKa3aHHOMY B TaKOM 3asiBJICHUH, MJIM B MUCbMEHHOM
dopme 1o MOYTOBOMY azpecy, yKa3aHHOMY B 3asIBJIICHUU.

JIOMKHOCTHOE JIMLIO HE BIPABE OCYLIECTBIIATh KOHCYJIbTUPOBAHUE 3asBUTENIEH,
BBIXOJIAIIEE 3a PaMKH WH(OPMUPOBAHUS O CTAaHIAPTHBHIX IPOLEAYypax M YCIOBHAX
OKa3aHWs MYyHHUIUNAIBHOW YCIYrd H BIUSKONIEE NOPSIMO MWIHM KOCBEHHO Ha
VH/IMBU/1yaJIbHBIE PELLIEHUS 3asBUTEIICH.

[ly6nuunoe wHbOpMHUpOBaHME 00 yclyre U O TIOpPAAKE €€ OKa3aHus
OCYIIECTBISAETCS ~ AIMUHHCTpallMedl MmyTeM pasMmeuieHus HHGopMaluu Ha
HHQOPMAIMOHHOM CTEHIE, a TaKKe C UCIOIb30BaHUEM HH(OPMAIIOHHO-
TEJIEKOMMYHHKAIIMOHHBIX TE€XHOJIOTHH, B TOM YHCJIE ITOCPEICTBOM pa3MeIleHus Ha
ounmManpHeix caWtax B HHGOPMALMOHHO - TEJIEKOMMYHHMKALIMOHHON CETH
«HTEpHETY.

Ha ExunoM mopTaJjie MOKHO IOJIYYHTh HHPOPMALNHIO:

- 0 KpyTe 3asiBUTEJICH;

- 0 CPOKE MPEIOCTABIICHNS MyHUIIUIIATbHON YCIIYTH;

- 0 pe3yibTaTe MPeIOCTaBICHUS MYHULUNAIBHOM YCIIyTH, HOPSAKE BBIIAYH
pe3ybTaTa MyHUIIUIIATBHON YCIYTH;

- 0 pa3Mepe TOCyTapCTBEHHOW IOIIIMHBI, B3MMAaeMOM 3a MpEeROCTABICHHE
MYHULMIIAIBHOMN YCIIYTH;

- 0 MpaBe 3asBUTENS Ha HocyaeOHoe (BHeCyneOHOe) 00KaloBaHUE NEHCTBUM
(Oe3meiicTBUS) W PEIICHUH, MPUHATHIX (OCYIIECTBIAEMBIX) B XOAE MPENOCTABIEHNUS
MYHHULIUITAJIBHON YCIIYTH,

- 00 uCYepHmBIBAIOIIEM II€peYHE OCHOBAaHUM Ui IIPHOCTAHOBJICHUS
MPEIOCTABJICHHUS MYHUIIMIAJBHOM yCIYTM HIM OTKa3a B IPEJOCTaBICHUH
MYHULUIIAJIBHON YCIIyTH,

- 0 ¢opmbl 3asBICHUI (yBEIOMJIEHWH, COOOMICHMH), HCIOIB3YEMEIC TIPH
NPEOCTaBICHIH MYHUIIUTIATHHON YCIYTH.

Wudopmanus 06 yciyre mpenocraBiieTcs OeCIuIaTHO.

1.3.5. Ilopsinok, ¢popMa U MeCTO pa3MellleHHs] YKa3aHHON B HaCTOSIIEM
NOANYHKTe HHPOpMAUMH, B TOM YHC/Ie Ha CTEHIAX B MeCTaxX NMpeaocTaBjIeHUs
MYHHIMIAJLHOW YCJAYIH M YCJIYI, KOTOpble SIBJIAIOTCH HE00XOAMMBIMH H
00f13aTeJIbHLIMHU [JISI MPeAOCTABJeHUS] MYHHUMNAJIBHOH YCIYIH, a TaKiKe Ha
opUIHAIBHBIX oprana MECTHOI'0 caMoOyIpaBJIeHHS, OpraHu3alui,
YY4acTBYWIIUX B MPEeJOCTAaBJICHHMH MYHMUMNAJBLHOW YCIYrd, B CeTH
«uTepHeT», a Takke B (QenepajbHOl rocyIapcTBeHHONH WHQOPMANHOHHON
cucteMe «EIUHBIA MOPTAJI TOCYIaPpCTBEHHBIX M MYHHIHNAJIBHBIX YCIYT
(pyHKUMIT)», peruoHaNbHON NH(pOPMALMOHHON cucremMe «Ilopran
rocy1apCTBEHHbIX 1 MYHUIIMIIAJIBHBIX YCIAYI»

Ha I/IHq)OpMaHI/IOHHLIX CTeHAaX B IIOMCUICHHH, MNPCAHA3HAUYCHHOM JUIA
IIpe€aoCTaBJICHUA MYHHHHHaHBHOﬁ YCIIYTH, pa3MEIIacTCs CIICAYIoIas I/IH(l)OpMaI_II/IS{Z
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OJIOK-CXeMa M KpaTKOe ONHMCAHUE MOPAIKA MPEIOCTABICHNS MYHUIMIAILHOMN
YCITyTH;

U3BJICYECHHUs] U3  HACTOSIIEro  AJMHUHHCTPAaTHBHOTO  perjlaMeHTa  C
NPUIOKEHUAMHU (IIONIHAs BepcHs Ha O(UIMAIBHOM caiiTe AJMHUHHCTpAld B
MH()OPMALOHHO-TEIEKOMMYHUKALIMOHHOM ceTn «HTepHeTY;

MECTOpAaCIOJIOKeHUe, rpaduk (pexxum) paboTel, HOMepa TeneoHOB, aapeca
O(hHLHATBHBIX CAWTOB M AJICKTPOHHOM MOYTHI OPTAaHOB, B KOTOPHIX 3asBUTEIA MOTYT
IOJIyYUThb JOKYMEHTBI, HEOOXO0UMbIE JIs IPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYTH,

IIEPEYHU JOKYMEHTOB, HEOOXOOUMBIX I MPEAOCTABICHUSI MYHHIIMITAILHOM
YCIYTH, U TpeOOBaHUs, IPEAbsBIAEMble K 3TUM JIOKyMEHTaM;

HOPSAAOK 00XAJIOBaHUS PEIICHUS, ICUCTBUH WM OC3ACHCTBUS JOJKHOCTHBIX
WL, TPEIOCTABISIOMNX MYHUIIUTIATBHYIO YCIIYTY;

OCHOBAHHMs OTKa3a B NPEJIOCTABICHUA MYHUIMNAILHOU YCIYyTH,

OCHOBaHU:A IIPUOCTAHOBIICHHUS [IPEIOCTABICHNU MyHUIIUIIAILHON YCITYTH;

NOPAJOK HHPOPMUPOBAHHUS O XOJ1€ IPEIOCTaBICHHU MyHUITUITATBHON YCITyTH;

NOPAIOK TIOTYy4YEHUS] KOHCYJIbTAIUH;

obpasubl opopMIIEHUS HOKYMEHTOB, HEOOXOMUMBIX Ul MPEIOCTABIECHUS
MYHUIIUTNIAIIBHON YCIIYTH, U TPeOOBaHUS K HUM.

TekcTel MaTepranoB meyatatoTcs yAOOHBIM A YTeHUS mpudToM (pasMepom
He MeHblie 14), Oe3 wucupaBieHul, HanOOJIee BaXXKHBIE MECTa BBIAEISIOTCS
HOJIY’)KUPHBIM IIPUDTOM.

B undopMannoHHO-TeleKOMMYHUKAUMOHHOW ceTH «UHTepHeT» Ha
ouuMaIbHOM calWTe AIMHHUCTPALUU NOCEeJeHHs Pa3MeLATCHA CJAeAYHIue
MH(POPMALHOHHBIE MATEPHAJIbI:

II0JJHO€ HAUMEHOBAHUE U IOIHBIN IOYTOBBIN afpec AIMUHUCTPAIIHH;

CIIpaBOYHBIE TeJIe()OHBI, 110 KOTOPHIM MOXHO TOJYYHTbH KOHCYJIBTALHUIO TIO
NOPSAAKY IPEIOCTABICHNS MyHUIIUIIAIBHOMN YCITyTH;

azipec 3JIEKTPOHHOM MOYTHl AMUHHUCTPALIHH;

TEKCT HACTOALLEr0o AIMUHHCTPATUBHOIO pPEINIAMEHTa (C COOTBETCTBYIOLIHUMHU
CChbUIKAMM ~ Ha  OJOK-CXeMbI,  OTOOpaXaloIlue  aNrOpUTM  MPOXOXKIACHUS
aIMMHHACTPAaTUBHBIX MPOLENYP) C MPUIOKECHUIMHU;

MH(QOPMALIMOHHBIE MaTepHAIIBI (TTOJIHASI BEPCHS), COCPIKAIIMECS HA CTEHJAX B
MECTax NPeAO0CTaBICHNUS MYHHUIIUIIATBbHON YCIYTH.

Ha EannoM nopraJjie pa3memaercsi uH(popmanusi:

- TMOJIHOC HAWMEHOBAaHWE, IIOYTOBBIM agpec U rpaduk  paboOThI
AnMuHHCTpanuy;
- CIpaBOYHBIE TEJE(POHBI, MO KOTOPHIM MOKHO MOJYYHTh KOHCYJBTAIMIO IO
MOPSAZIKY MPEIOCTABICHHS MYHUIMIIABHON YCIIYTH;
- aJipeca 3JIEKTPOHHOU MOYTHI;
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- NOpAJOK  TONy4YeHHs  MHOpMAlMW  3aiBUTEISIMH 10 BONpPOCaM
TIPEIOCTABICHNS] MyHUIINTIATBHON YCIIYTH, CBEACHUH O pe3yIbTaTe MPEeNOoCTABICHIA
MYHULUNAJIBHON YCIIYTH.

II. CTAHIAPT IPEJOCTABJIEHHASI MYHHMIIANIAJIBHOU YCJIYTH
2.1 HaumeHoBaHNe MYHUIIUNIAJILHOH YCJIYTH

Bblnaya HECOBEPUIEHHOJETHAM JIMIAM, JOCTHIIMM 16 JeT, pa3pemeHus Ha
BCTYILIEHHE B OpaK 10 JOCTHKEHUS OpagHOTO BO3PACTa.

2.2 HauMeHOBaHMe OPraHa MeCTHOTO CAMOYNPAaBJIeHHsI, MPEA0CTABIAIONIEr0
MYHUIUNAJIBHYIO YCIYTY

MyHUIMTANBHAS ~ yclyra  TpefocTapiseTcs — agMUHHCTpanmern  CepieHb-
FOPTOBCKOTO CENBCKOTO TIOCSICHHS (fanee — ATMUHUCTPALH).

2.3. OnucaHue pe3yJIbTaTa MPeI0CTABICHN MyHHIUNIAIBHOU YCJIYTH

Pe3ynbTaToOM MpeIOCTaBICHUs MyHULUITAIbHON YCIYTH ABIACTCA:

- IpejIOCTaBIEHNE pa3pelICHUA Ha BCTYIUIEHHWE B Opak HECOBEPIICHHOIETHUM
JWLaM, [JOCTHTIIMM BO3pacTa IIECTHAAIATH JeT, OQopMmIeHHOE B BHIC
IIOCTaHOBJICHUS! AIMUHUCTPALUH,

- o(UUMANBHBIM MOTHBUPOBAHHBIA OTKA3 3asBUTCIIO B MNPEIOCTABICHUN
MYHUIIUTIAIBHON YCIYTH.

2.4. Cpok nmpeaocTaBjeHHsl MyHHIMIIAJbHOH yCIYTH, B TOM YHCJIE C Y1€TOM
He00X0AMMOCTH 00palIeHnsl B OPraHu3aliHi, yYacTBYIOIHE B IPEJ0CTaBICHUH
MYHHMIMIAJILHOM YCIYIH, CPOK NPHOCTAHOBIIEHU MPEI0CTABICHUS
MYHHIHMIAJIbHON YCIYTH B CJIy4ae, €CJIU BO3MOKHOCTD NIPHOCTAHOBJICHUS
npeIycMOTpeHa 3aK0HoAaTeIbcTBOM Poccuiickoii @eepanuu, CPOK BbIIAYH
(HanpaBJ/ieHUsI) JOKYMEHTOB, IBJISIIOLIMXCSl Pe3yIbTaTOM NPEA0CTaBIEHHUs
MYHHIIUIIAJIBHON YCIYIH

CpoK NpeIOCTaBICHUS MYHMIMIIAIbHOW YCIYyrH HE JOJDKEH MPEBBIMIATH 30
KaJeHIapHbIX JHEW ¢ MOMEHTA PETUCTPalliK OOpaIlCHHs 3asiBUTENLA.

Cpoxk MPUOCTaHOBJIEHUS NPEIOCTABIICHUS MYHULIATIAJIbHOM yCIyTH
3aKOHOJATEIECTBOM HE IIPETYCMOTPEH.

Cpok BbIAYM JOKYMEHTOB, SBISIOIIMXCS — PE3YNbTaTOM  IMPEIOCTABICHUS
MYHMIMNAILHON YCITyrH, COCTaBNIseT 3 pabouMx [HS C JaThl PETUCTPALNK
IIOCTaHOBJIECHUS AJIMUHHUCTPAIIUH.




2.5. IlepevyeHbh HOPMATUBHBIX NPABOBBIX AKTOB, PEryIUPYIOLIAX
OTHOLICHNS!, BO3HHKAIOIINE B CBSI3H C MPEIOCTABICHHEM MYHHIHIATLHOT
YCJYIH, ¢ YKa3aHUeM UX PeKBH3UTOB M HCTOYHHKOB opUIIHATLHOIO
ony0JIMKOBAHMS

IIpenocTaBieHne YCIyri OCYIIECTBISETCA B COOTBETCTBUM C:

- Konctutyuueit Poccuiickoit @enepanuy;
- CeMeitHBIM KOJIeKCOM Poccuiickoi Denepanny;
- I'paxxnanckuM KonekcoM Poccuiickoit Genepaln;

- MepepaibHBIM 3aK0HOM Poceniickoit Penepauuy 0T 27 HiojiA 2010 roga Ne 210-
®3 «O6 opraHu3auuM MPEIOCTABIEHHUS TOCYIAapCTBEHHBIX W MYHHUIMNAIBHBIX
YCITyT»;

- depepanbubiM 3akoHOM 0T 6.10.2003 roma Nel131-®3 «O6 00mmx MpUHIUIAX
OpraHu3allid MECTHOTO CaMOYIIPaBICHHS B Poccuiickoit Denepanuny;

- denepanbHBll 3akoH oT 15 Hoabpa 1997 roma Ne 143-®3 «O06 axrax
TPaXXTAHCKOTO COCTOSTHUS»;

- moctanoBeHneM IlpaButenscTBa Poccuiickoit denepanyu oT 24.10.2011 roma Ne
861 «O  demepalbHBIX TOCYAapCTBEHHBIX — MH(QOPMAIMOHHBIX  CHCTCMaX,
00eCTIeUMBAIONINX TIPENOCTABIEHHE B JIEKTPOHHOW (OpMe TOCYIapCTBEHHBIX M
MYHHIUIATbHBIX YCIyT (OCYIeCTBICHNE (YHKIMHT;

- VcraBoMm CeprxeHb-KOpPTOBCKOTO CEIBCKOTO MOCETICHHUS.

2.6. I/IcqepanBaloumﬁ nepeyeHb T0KYMEHTOB, HE00XO0AUMBIX B COOTBETCTBUH
C HOpMAaTUBHBIMHA NnpaBoOBbLIMH aKTaMH JJIA IPeA0CTaBJICHH S MYHHIIHHaHLHOﬁ
YCIOyru u yCJayr, HEe00XOAUMBIX H 00s13aTeJIbHBIX JIS IPEed0CTABJICHUA
MyHI/IHI/IHaJIbHOﬁ yciayru, HoJJIeKalUX NMpeaocTaBJIeHHuI0 3agABUTECIIEM, cnocoo0bl
UX MOJIYYEeHMH 3aABUTEJIEM, B TOM YHUCJI€ B JIEKTPOHHOM BH/IE, MOPAAOK HX
npeaocTraBjaeHUsA

2.6.1. Jlnga modydeHHWs — paspelieHHMs — Ha  BCTYIUICHHUE B Opak ¢
HECOBEPIICHHOJIETHAM JIMLIOM, JOCTHTIINM BO3PAcTa MIECTHAALUATH JIET, 3aABUTCICM
MofaeTcsl 3asBICHHE O pa3pelleHAW Ha BCTYIUICHWME B Opak IIo YCTaHOBJIEHHOM
dopme (TTpmnoxenne Ne 1).

2.6.2. B ciayvae npeAcTaB/ICHHs 3asBJICHUA TIPH JIMTHOM oOpallleH!Y T0JDKEH ObITh
mpebABieH  JOKYMEHT,  YJOCTOBEPSIOIIMH  JIMYHOCTH  3aABUTCIIA. [Tpu
MPEeACTABJIECHAN  3asABIEHMS [PEACTABUTENECM  3asBUTENA, JCHUCTBYIOIMM  Ha
OCHOBaHMHM JOBEPEHHOCTH, K TaKoMy 3asBJCHHIO IpUIIAracTcs HalIexalmm
00pa3oM opopMIICHHAS JIOBEPEHHOCTD.

2.6.3. K 3asBIeHHIO MPUKJIABIBAIOTCS CIICAYIOLUE TOKYMEHTDIL:

JOKYMEHT, TIOATBEPKIAIOIIHI HaTWYAe yBaXXHTEIbHBIX TPUINH JUIA TIOTYqCHIA
paspelicH sl Ha BCTYTUIEHHE B Opak:

a) crpaBKa MEIMIMHCKOTO YYPeKICHHS WIIM Bpa4a, 3aHMMAIOIICroCH 9aCTHOU
MeIUIIMHCKOM MPaKTHKOM, 0 HaTN4iK OepeMEHHOCTH;
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0) KOmuWs CBUIETEIHCTBA O POXKACHUM peOEHKa y JIMI, XKEJAIOINX BCTYNUTH B
6pax (C TIPeabSBIEHAEM €r0 OPUTHHATA) B CIydae POXKICHUs peOeHKa,;

B) KOMNHUS CBUIETENHCTBA 00 YCTAHOBICHUH OTLOBCTBA (C MPCABSBICHHEM €r0
OpUTHHANA);

r) KomWs MOKyMEHTa, IOATBEP)KIAIOLICr0 IPU3BIB Ha BOEGHHYIO Ciyx0y (¢
IPENbSIBICHAEM €TI0 OPUTHHAINA);

1) IOKYMEHT, MOJTBEPIAOIIMI HEMOCPENCTBEHHYIO YIpO3y JKHM3HH OIHOW M3
CTOPOH;

€) JOKyMEHT, MOITBEPKIAIOMUH HAJIMYMEe APYTUX YBAKUTENBHBIX NPHYMH A
THOJIyYeHHs pa3pelleHns Ha BCTyIIEHHE B Opak.

2.6.4. VYkazaHHbple JOKYMEHTHI MPEACTABISAIOTCS B KOMMSIX 33aBEPEHHBIX
OPraHM3alMAMH, KOTOPHIMU OBUTH BBIJAHBl OPMTHHANBI, MO0 B KOMMAX C
OJHOBPEMEHHBIM TPEICTABIEHHEM OPUTHHATTA.

3asBJICHHE O MPEIOCTABICHUH MyHI/IIII/IHaJILHOI/I YCIIYTH U MIpUJIaracéMele K HEMY
JIOKYMEHTBI JOJDKHBI OBITh HaUIeXKAIIHMM 00pa3oM O0QOpMIIECHBI, UMETh MOANUCH H
TeyaT, JAOJDKHBI OBITh YETKO HAIedaTaHbl WM Pa300OpUMBO HAIMCAHBEl OT PYKH.
[TOZ4UCTKE U MCIPABICHUS HE JIOMYCKAIOTCS, 33 MCKIIOYEHMEM  MCIPABICHHH,
CKPETUIEHHBIX TIEYaThIO M 3aBEPEHHBIX MOAMUCHIO YIIOTHOMOYEHHOTO JOIKHOCTHOTO
JWIa. 3amnojHEeHWe 3agBIEHHS W JOKYMEHTOB KapaHJalloM HE JIOIMyCKaeTCs.
3asiBIEHHE 3AIlONIHAETCS JIMYHO  3asBUTENEM JHOO €ro  MpEACTaBUTENEM,
HaJJIeXxKaKuM 00pa3oM HaJeAEHHBIM IIPAaBOM IIPEACTABIIATH 3aKOHHBIC HHTCPECHI
3asBUTESL. Bee TOKYMEHTHI MOKHEI OBITH LETBIMU (HE TOPBAHE).

3a IpefOCTaBIEHNE HEJTOCTOBEPHBIX MM MCKaXEHHBIX CBEICHMH, MOBICKIINX 32
co0oif HempaBOMEPHOE MPEJIOCTABICHHE MYHHMIUNAIBHOW YCIYTH, 3aiBUTCIb
MYHUIUIIAIBHON YCIYTH HECET OTBETCTBEHHOCTh B COOTBETCTBHU C NCHCTBYIOIIUM
3aKOHO/1aTE/IbCTBOM.

2.7. UcuepubiBaloUIuii nepevyeHb JOKYMEHTOB, HEOOX0AUMBIX B COOTBETCTBHH
¢ HOPMATHBHBIMH MPABOBLIMHA AKTAMH JJIsl TPEI0CTABJICHASA MYHHIHIATLHON
yCJIYrd, HAXOASIIMXCSH B PACHOPSKEHNH rOCY1aPCTBEHHBIX OPraHoB, OPraHoB

MECTHOI'0 CAMOYNPABJICHUS] U HHBLIX OPraHoOB, Y4aCTBYIOIIUX B MPEI0CTABICHUH
MYHHIHUIAJIBHON yCIYTH

JIOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHM C HOPMATHBHBIMH IIPABOBBIMU
aKTaMM JUId  [PEJOCTABICHUS  MYHUIMIAIBHOM  yCIyrd, HAXOAALIMXCA B
PACIOPSKEHUH TOCYAapPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYNpPABICHHUS U
MHBIX OpPraHoOB, YYaCTBYIOIIMX B IPEIOCTABICHUU MYHULUIAIBHON YCIIYyIH HE
nMeeTcs.

2.8. Yka3anue Ha 3anpeT TpeO0BaTh 0T 3asiBUTEJIsA

OpI‘aHBI, IIPCAOCTABJIAOIINE MYHULUIIAIIBHYIO YCIIYTY, HE BIIPABC TpC6OBaTB oT
3aABHUTCIIA:
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1) mpencraBneHUs MTOKYMEHTOB W HH(POpPMAUMM WM OCYIIECTBICHHUS JEHCTBUH,
MIPENCTABICHNE WM OCYILECTBJICHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMU
NPABOBBIMU aKTaMM, PETrYIUPYIOIIMMHU OTHOLUEHHs, BO3HMKAIOIIME B CBA3U C
IIPEI0CTABICHUEM TOCYJAPCTBEHHBIX U MyHULIMIIAIBHBIX YCIIYT;

2) mpencTaBiIeHUS DOKYMEHTOB W MH(pOpMAalWH, B TOM YHCIE IMOATBEPKIAIOIIUX
BHECCHUE  3asBUTEJIEM IUIaThl 3@ IPEOOCTABICHUE TOCYHApPCTBEHHBIX U
MYHUIMIIATBHBIX ~ YCIYT, KOTOPBIE HAXOAATCS B  PACHOPSDKEHHUM  OPraHoB,
MPEAOCTABIIOMMNX T[OCYAApCTBEHHBIE  YCIYTH, OpPraHoB, IIPEAOCTAaBIIAIOIINX
MYHHULUNAIbHBIE YCIYTH, WHBIX TOCYHAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOyIpaBJI€HUs JUOO TIOJBEIOMCTBEHHBIX T'OCYAapCTBEHHBIM OpraHaMm HIIH
opraHaM  MECTHOTO  CaMOYIpPAaBICHHUsS  OpraHM3alui,  y4acTBYIOIIMX B
NPEI0CTaBJICHUH B COOTBETCTBUU C HOPMAaTHBHBIMU NTPABOBBIMU aKTaMH Poccuiickon
denepauyi, HOPMATHBHBIMHM TIPaBOBEIMH aKTaMH CyOBEKTOB  POCCHHCKOM
- @enepanyu, MyHUIIUIAIBHBIMY IPABOBBIMU aKTaMU. 3asBUTENb BIIPABE NIPEACTABUTD
YKa3aHHbIE JOKYMEHTHl M HHGQOpMAlUi0O B  OpraHbl, MPEeIOCTaBIAIOIINE
rOCYJapCTBEHHbBIE YCIyTHU, U OPraHbl, IPEAOCTABIAIOLIME MYHULIUIIAIBHBIE YCIYTH,
110 COOCTBEHHOM MHUIIMATHBE;

3) ocyiiecTBIeHHA NEHCTBUM, B TOM YHCIE COIJIACOBAHWM, HEOOXOAMMBIX [UIA
MOJIyYECHUS TOCYIAPCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT U CBSI3aHHBIX C 00palleHHneM
B MHBIE I'OCYJapCTBEHHbBIE OPTaHbl, OPraHbl MECTHOT'O CAMOYIIPaBJICHUS;

4) TmpencTaBieHWs JOKYMEHTOB W  HWHQopMamuu, OTCyTcTBHE U (WIN)
HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH IIPU INEPBOHAYAIBHOM OTKa3e B IIPHEME
IOKYMEHTOB, HEOOXOAMMBIX M MpPEeNOCTABIEHHUA TIOCYJapCTBEHHOM WM
MYHHUIMIAIBHON  yciayrd, au00 B INPEAOCTaBICHUM TIOCYJAapCTBEHHOM WU
MYHUIMITATILHON YCIYTH, 38 UCKIIFOUEHUEM CIIEIYIOIIUX CIIy4aeB:

a) W3MEHeHHe TpeOOBaHMII HOPMATHBHBIX IIPABOBBIX AaKTOB, KacalOIIMXCs
NPENOCTABJICHU  TOCYNApPCTBEHHOW WM MYHHIHUNATBHOM  yCIyrd, MHOCIE
NIEPBOHAYAIHHON TMOJA4X 3asBICHUS O IIPEIOCTABICHUU TOCYIAapCTBEHHOM WIIH
MYHUUIUIAJIBHON yCIyTH;

0) Hanmuuyue OmMMUOOK B 3asBJICHUH O IPEJOCTAaBICHUH TIOCYAAPCTBEHHOH WU
MYHULUIIAJIBHON  yCIyTM W JOKYMEHTaX, IIOJAaHHBIX 3asABHUTENEM  IIOCIE
TICPBOHAYATFHOTO  OTKa3a B TPHUEME JOKYMEHTOB, HEOOXOAMMBIX  HAJIA
NPEAOCTABACHHUS TOCYJapCTBEHHOW WM MYHHIUNAIBHOM yciuyrd, mubo B
MIPEIOCTABICHUH TOCYAapCTBEHHONW WM MYHHULMIIAIIBHON YCIIYTH M HE BKIIOYEHHBIX
B IIPE/ICTaBJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTCUCHHE CpPOKa MCWCTBHUS JOKYMEHTOB HJIM H3MEHEHHE HH(GOpMAIMU II0CIE
NCPBOHAYAIBLHOIO  OTKa3a B MPHEME  JOKYMEHTOB, HEOOXOJUMBIX Ul
NPEIOCTABICHUsS TOCYIAPCTBEHHOH WIM MyHHMLUIAIbHOM YCIyrd, Ju0O B
MIPEIOCTaBICHHH TOCYIaPCTBEHHON WIIM MYHULIMTIAIEHON YCITyTH;
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r) BBIABJICHHUE JOKYMEHTAIBHO MOATBCPKACHHOTO (bakTa (IPU3HAKOB) OMIKMOOYHOTO
YT TIPOTHBOINPABHOTO JCHCTBUA (Ge3nelicTBHA) JODKHOCTHOTO JIMIA Oprasa,
IPEJIOCTABISIIOIIET0 TOCYAapCTBEHHYIO YCIYTY, M opraHa, HpPEeIOCTaBIAOLICTO
MYHUIMTAIBHYIO YCIYTY, TOCYJapCTBCHHOTO MM MyHHUIMIATBHOTO CITYKallero,
paboTHUKA MHOTOQYHKIMOHAIBHOrO  HEHTPa, pabOTHUKA OpraHW3alyu, IMpH
TIepBOHAYAIILHOM OTKa3e B IIPUEME NOKYMCHTOB, HEO0OXOAMMBIX ISl TPEIOCTABICHHU
roCyJlapCTBEHHON — WIIH MyHUIATAIBHOW  yCITYTH, b0 B TPENOCTaBICHUM
roCyIapCTBEHHON HIH MYHHUIUIAIBHOH YCIyrd, O 4eM B MHCbMCHHOM BULE 34
IIO/IKCHI0 PYKOBOJUTENA OpraHa, MPeN0CTaBIIAIOIICTO roCyIapCTBEHHYIO YCIYTY,
WM Opraga, MPEIOCTABISIOMEro MyHHIHMIIAIBHYIO yCIIyTy, PYKOBOJUTEIIA
MHOTO(Q)yHKIIMOHAJIBHOIO  LEHTPa TIpH IEepPBOHAYAIBHOM OTKa3e B TPUCME
JOKYMEHTOB, HEOOXONMMBIX VI  MPENOCTABIICHIA rocylapCTBEHHOW WM
MyHHULHUIAILHOW  YCIIYTH, 60 PYKOBOAWTENS —OpraHM3allMy, YBEIOMILACTCAH
3asBUTENb, & TAKXKE IPUHOCATCA H3BUHCHNA 32 TOCTABICHHBIC HEeynoOCcTBa»

2.9. M cuepnbIBalOILUi NEPeueHb OCHOBAHMIl /15l 0TKA3a B IpUeMe
TOKYMEHTOB, He0OX0IUMBbIX /ISl PEX0CTABICHMUS MYHHIUNAAbLHON YCIYIH

OcHOBaHMI JUIA OTKasa B IIpUeMe JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEOCTABICHNS MYyHHUUMIAIbHON YCIyIH, JEHCTBYIOIIMM 3aKOHOMATeNbCTBOM HE
IPEeIyCMOTPEHO.

2.10. UcuepnbiBalouii nepedeHb OCHOBAHWI1 1JIsi MPUOCTAHOBJICHHSI
NpefocTaBJIeHUs MYHHUIIHIIAJTBHOM YCIYTH MM 0TKA3a B npeAoCTaBJIeHUH
MYHHIMNIAJBbHOM yCJIYTH

72.10.1. OcHoBaHWil mIs IPUOCTAHOBJICHUs IPCIOCTABIICHI MyHHULUIIAJIbHOM
YCITyTH 3aKOHOJATENBCTBOM HE MPEAYCMOTPEHO.

2.10.2. OcHoBaHus U OTKa3a B MPEAOCTaBICHNN MyHHLHIATbHOA yCIYTH.

He pomyckaeTcs 3aKIioueHne Opaka Mexy:

. JMUAMHM, W3 KOTOPHIX XOTA Obl OJHO JIHMIO YyXe COCTOMT B APyTOM
3apEeruCcTPUPOBAHHOM OpaKe;

- GNM3KMMHK POJICTBCHHHKaMM (POJCTBEHHMKAMH IO IPAMOM BOCXOJAIIEH H
HUCXOAIEN NWHUK (POTUTEIAMH W NCTBMHU, JeqymKon, 6abymKon U BHYKaMH),
TIOJTHOPOIHBIMU ¥ HETIOITHOPOAHBIMA (AMEFOTIIMHU OOIIHX OTLA HITH MaTh) OpaTbsIMH
¥ CECTPAMN);

- YCHIHOBUTETIAMH U YCBIHOBJICHHBIMH,

- JIMIAMU, U3 KOTOPBIX XOTS Obl OJJHO JMIIO NMPHU3HAHO CYAOM HEJIEeCTIOCOOHBIM
BCJIEJICTBHE ICUXMIECKOIO PACCTPOUCTBA.

2.11. IlepeyeHnb ycJIyr, KOTopbie sIBIAAOTCS He00XO0AMMbIMH H
00s13aTeILHBIMMU JIJI51 TIPEI0CTABJICHUS MYHHIMIAJILHOM YCIYTH, B TOM 1HCIE
CBeJCHHUS 0 IOKYMeHTe (IOKyMeHTaXx), BbIIaBaeMOM (BBIZaBaeMBbIX)
opraHu3alusAMH, Y1acTBYKIIHMH B npeJoCcTaBJIeHUH MYHHIUNAJIBHON YCIYTH
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JIpyrux yCcIyr, KOTOpBIE SIBIAIOTCS HEOOXOAWMBIMH M O0A3aTENbHBIMH U
IpeIOCTaBICHNSI MyHULIUIIATIBHON YCIYTH, 3aKOHOJATEIbCTBOM HE MPEAYCMOTPEHO.

2.12. Ilopsaok, pa3Mep U OCHOBAHUS B3MMaHHS IoOCyI1apCTBEHHOM MOIIHHbI
MJIM MHOM IJIAaThl, B3UMAEMOii 3a MpeI0CcCTaBJeHUe MYHHIMIIAJbHOM| YCIyr

MyHuLMIAIbHAS YCITyra IPeJOCTaBIIETCs 0€3 B3UMaHus roCyIapCTBCHHOM
MMOIIJIMHGEI MJTH HHOM IJIATHI.
B ciiyuae BHeceHHs U3MEHEHUH B BBIIAHHBIN 110 PE3YIbTaTaM IIPeT0CTaBICHU
JOKYMEHT, HaIlPABJICHHBIN Ha WCIIPABJICHHAE OIIMOOK, JOMYIIEHHBIX 110 BUHE OpraHa
¥ (WJIK) TOJDKHOCTHOTO JIUIA, IJIaTa C 3asBUTENSI HE B3UMACTCS.

2.13. Ilopsiaok, pa3Mep U OCHOBAHHS B3MMaHMUs IJIATHI 32 MPe10CTaBJIeHHe
yCJIYT, KOTOPbIe SBJISIOTCH HEO0XO0AMMBIMH U 00513aTEJbHBIMHU /IS
npeaocTaBjIeHNs] MyHHIIUNIAJIBHON yCJIyIH

JIpyTux yCIyr, KOTOpbIE SBISIOTCS HEOOXOMMMBIMU U 00S3aTENBHBIMU IS
IPEI0CTABICHNS MyHUIIUAITATBHOM YCIIyTH, 3aKOHOAATENECTBOM HE MPEIyCMOTPEHO.

2.14. MakcuMAaJILHBIH CPOK 0KHAAHUSA B 0YePeaH MPH Mmoayve 3anpoca o
NpeIoCTABIEHNH MYHHIUNATBHON YCJIYrH, yCJIyTH, NPEA0CTAB/IsEeMOi
opraHu3amueil, ydyacTBylolieil B IpeJocTaBJIeHHH MYHHIUNATBLHON YCIIYTH, H
NP NOJIYyYeHN N Pe3yIbTaTa NMPef0CTaBIeHH MYHHIUNAIbHOM yCIyTH

MakcuManpHbli CPOK OXHIAHHS B O4YEpedd IIpH II0Ja4ye 3asBICHUS O
NpPEeNOCTaBIEHUU MYHULTUTIAJBHON YCIyTH, YCIIyTH, MIPEAOCTaBIAEMON
OpraHu3alyel, yJacTBYIOIIEH B NPEJOCTaBICHMH MYyHHIMIAJIBHOM YCIYyrd M IpH
TIOTy4EHNH PE3YIIbTATa IPEIOCTABICHHS TAKUX YCIIYT - He Oonee 15 MUHYT.

2.15. Cpok ¥ MOPSII0K PerucTpanuy 3a1npoca 3asiBUTENsI 0 MIPEI0CTaABICHUH
MYHHMIMIAJLHOM YCJIYrd U YCJIYTH, NPeJ0CTaBaseMOil opranusanuen
y4acTBYIOIIEl B MPeI0CTABJICHHH MYHHIUIIAJILHOM YCJIYTd, B TOM YHC/I¢ B
3JIEKTPOHHOM (popme

2.15.1. Tlpu  HEMOCPEACTBEHHOM  OOpalleHHH  3asBUTENA  JIMYHO,
MaKCUMaJIbHbIA CPOK PETUCTPALUHU 3asIBJIEHHUA — 15 MUHYT.

2.15.2. 3ampoc 3agBWUTENs O MPEIOCTaBICHUH MYyHHUIHUIAILHON YCIyTH,
HAIPABJICHHBIA [OYTOBBIM OTIPABICHUEM, MO JJIEKTPOHHOW MOYTE ITOICKHUT
0043aTeNbHON PErMCTPallii B TIOPAAKE OOLIEro JeNONpOM3BOJICTBA B CPOK HE
nosaHee 1 paboyero qHs, CICAYIOMIETO 3a JHEM 00OpallleHHs 3asBUTEIIA.
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2.15.3.CrieniuaaucT, OTBETCTBEHHBIN 3a IIPUEM IOKYMEHTOB!

- mpoBepseT  NOKYMEHTHl ~Ha  COOTBETCTBME  11.2.6.  HACTOSAIIETO
aJIMHHUCTPAaTUBHOI'O PETIAMCHTA;

- 1IpM HEOOXOIMMOCTH OKa3bIBaeT IIOMOIIb 3asBHTENI0 B O(QOPMICHHH
3a5BJICHMS,

- Ipy HeOOXOAMMOCTH 3aBEPAET KOIMHUU JOKYMEHTOB,;

- PETUCTPUPYET 3asBIEHUE C NPUIAraéMbIMU JJOKyMEHTAMM,

- cO00MIaeT 3asBUTEIIIO O CPOKE IPEAOCTABICHHUS MyHUIMIIATIbHON YCIYTH.

2.16. TpeboBaHus K NOMELICHUAM, B KOTOPBIX PEJ0CTABIAIOTCS
MYHHUIMNAIbLHAS yCJayra, yeIyra, npefocTapisieMasi OpraHusauuei,
y4acTBYWO el B MPeIOCTABJICHHH MYHMUHMNAJILHOH YCIYIrH, K MeCTy
OKMIAHHS ¥ NpHeMa 3asiBUTeJedl, pa3MelIeHHIo U 0pOpPMIIEHNIO BU3YaTLHOI,
TEKCTOBOM H MYJIbTHMeIUITHON HHGopMaH O

NopsiiKe MPeJ0CTaBJICHHs TAKUX yCJayr

2.16.1. TpeboBanuss K  TOMELIeHMAM  AJMHHHUCTpAalMH, B KOTOPBIX
TIPeOCTaBNIsETCs MYHHLMIIANbHAas yclyra, K MecTaM OXHIaHWd U IpHeMa
3asIBUTEIIEH.

3maHne, B KOTOPOM pACIIONOXKeHa AIMHHHCTpamus, 00OpyOyeTcs BXOIOM A
cBOOOIHOTO JOCTYIIA 3asIBUTEINICH B TOMELIEHKE, B TOM YHCIIE U 711 MHBAIU/IOB.

Bxox B 31aHMe AIMUHHCTpAIMM 00OpyAyeTcs HHQOPMALMOHHOW TaOIM4IKOH
(BBIBECKO#), coMepyamlell CIeyomyl HHbopMauuio 00 AIMHHHCTPAINH,
OCYILLECTBIISIOIEN IPSIOCTABICHUE MyHUUMIIATBHON YCIYTH:

HaVMEHOBAHUE;

MECTO HaXOX/ICHUS,

rpadux paboThl.

MecTa OXMIaHWS JIODKHBI COOTBETCTBOBAaTH KOMMOPTHBIM YCIOBHUAM JUIA
3asBUTENEH ¥ ONTUMATBHBIM YCIOBHAM PabOThl CIENUMAINCTOB AJIMIUHICTPALIMH.

MecTa OXKHIAHUS B OUEPEqM HA IMPEJOCTABIECHHE HIU MOTY4YEHHE NOKYMEHTOB
06OpYAYIOTCA CTYJIbAMH, KPECEIbHBIMH CEKUMAMH. KOJHYECTBO MECT OXMIAHMUS
ompenenseTcs HWCXoisd w3 (AKTHYECKOH HATPY3KM M BO3MOXHOCTEH Iis HX
pasMeNIeHNs B 30aHNH, U COCTABJIACT HE MEHEE 5 MECT.

TIprem 3asBUTENEH OCYIECTBISICTCS B CIELMATbHO BBIIEICHHBIX JUL STHX TENeH
OMEILEHHAX, 000PYIOBAHHBIX HH()OPMAIMOHHBIMU TaOINIKAMH (BbIBECKaMH) C
yKa3aHUEM:

HOMepa KaOuHeTa;

(haMUIMM, WMEHH, OTYECTBA M JOJDKHOCTHM CICIHANHUCTA, OCYIMIECTBIISIOMICIO
IPHEM U BbIIavy JOKYMEHTOB;

BpEMEHH TIePEPhIBa, TEXHUIECKOI0 MEPEPHIBA.

Kakmoe paGodee MeCTO  CHENMAINCTOB  AJMHHHCTpalMd — 00OpymyeTcs
NepCOHANBHBIM KOMIBIOTEPOM € BO3MOXHOCTBIO [IOCTYNa K HEOOXOTMMBIM
MH(QOPMAILMOHHBIM PECYPCaM, EUaTalOMIM U KOUPYIOLM YCTPOHCTBAMH.
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2.16.2. TpeGoBaHus K pa3MCLICHHIO U O(hOPMIICHUIO BU3YaJIbHOM, TEKCTOBOW
nH(GOpMaIK B AJIMUHHUCTPALUH!

Ha uH(pOPMAIMOHHBIX CTEHHAX B MECTAaX OXUIaHMS W OQHUIHATBEHOM caiite
AJIMUHHCTPALINH B HH(OPMAIMOHHO-KOMMYHHKAIHOHHOH ceTn  «IHTepHET
pasMelIaeTcs ciaeayoias HHPOopMaIus:

MECTOHAXOXKIAEHHE, IrpaQuK MpUeMa 3asBUTEICH [0 BOMPOCAM MPEAOCTABICHUA
yeIyr, HoMepa TenedOHOB, aipec O(QUIHMAaNbHOro cata M HIIEKTPOHHOM IOYTHI
AJIMUHUCTpALIUH,

pHbOpPMAIKS O pa3MelIeHNH paboTHUKOB AJIMUHUCTPALIUH,

mepedeHh yCIyr, [PENOCTaBIAeMbIX AIMUHHUCTpAlHUCH, IPEIOCTABIAIONIEH
yeayry,

TepeveHb JOKYMEHTOB, HEOOXOMMMBIX Ui MPEIOCTABICHUS MYHHUIUNATbHOMI
yCIIyTH, ¥ TpeOOBaHMs, TIPEAbABISIEMBIC K TOKyMEHTaM;

CPOKH TIPEIOCTABIICHHS MYHHUIUIATBHOM yCITyTH.

[lonHas BepcHsA TeKcTa AIMHHMCTPATUBHOTO PErIaMeHTa C MPHUIOKCHHAMH H
VM3BICUCHUSIMH W3 3aKOHOMATENILHBEIX W WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
COIEPXALIUX HOPMBI, DEryIUPYIOIME  ACATENBHOCTH IO  NPEAOCTABICHHIO
MYHUIIUATIAIBHON YCITYTH, pasMemaroTCs Ha oQHUIIHATEHOM CalTe AJIMHUHHCTPALNU B
MHPOPMALMOHHO-KOMMYHHKAIIMOHHOH ceTH «VIHTepHET».

MH(POPMALIMOHHBIA KHOCK JOJKEH 00eCIeunBaTh JOCTYN K ClIeIyroIen
HHGOpMALIMHK:

TI0JTHAs BEPCHS TEKCTOB AIMUHHMCTPATUBHBIX PETIaMEHTOB,;

TlepedeHb TOKyMEHTOB, HEOOXOUMBIX [UIsS TIOTyYEHHUS yCIIyT.

O0ecneyeHne T0CTYNHOCTH It HHBAJIUI0B

OpraH MeCTHOTO CaMOYIPABJIEHHsS, MPEIOCTABISIONIMI MYyHUIUIIATBHBIC
YCIYTH, OCYIIECTBISET MEphl IO O00CCICYCHHIO YCIOBUH JOCTYIHOCTH IS
MHBATAIOB OOBEKTOB M YCIyr B COOTBETCTBUM C TPEOOBAHWAMHM, YCTaHOBJICHHBIMH
3aKOHONATEILHBIMA U WHBIMM HOPMAaTUBHBIMHM IIPaBOBBIMH aKTaMH, KOTOPEBIC
BKJTFOYAOT:

BO3MOYKHOCTB OECHPENSTCTBEHHOTO BX0Ja B 00BEKTHI X BBIXOJA U3 HHUX;

COEHCTBHE CO CTOPOHBI NOJKHOCTHBIX JIMII, IPH HEOOXOOUMOCTH, HHBAIUIY
Tpy BXO/I€ B OOBEKT U BBIXO/IC U3 HETO;

060pyIOBaHNe Ha MPUICTAIOUINX K 30aHHIO TePPUTOPHUAX MECT I MApKOBKH
aBTOTPAHCIIOPTHBIX CPEACTB HHBATHJIOB;

CONMPOBOX/IEHWE WHBAIMAOB, HMMEIONIMX CTOWKME DPacCTPOHCTBA dyHKLIUH
3PEHMS M CAaMOCTOSITEbHOIO IIEPEIBIKCHNU, 110 TEPPUTOPUH 00BEKTA;

NIPOBEIEHUE MHCTPYKTAXKA JOIDKHOCTHBIX JIML, OCYHIECTBIAIOMINX MEPBUYHBIN
KOHTAKT C MOTY4aTeNsIMU YCITYTH, TI0 BOIIPOCaM paboThl C HHBATUIAMH,

obecriedeHue JOIycKa Ha OO0BEKT COOaKM-TIPOBOJHUKA IIPH  HAJIHYHH

JOKYMEHTa, MOATBEPKAAIOLIETO ee CrenuanbHoe 00y4eHne, BhIIAHHOIO 110 dopme,

YCTaHOBJIIEHHOM benepalbHBIM OpraHoOM VCITOJTHATEIbHOM BJIACTH,
OCYIIECTBIAIOIMM (QYHKIMM IO BBIPAOOTKE M pean3aliu roCyIapCTBEHHON
MOJUTHKY U HOPMATHBHO-TIPABOBOMY PETYIMPOBAHHIO B Chepe COLMATbHON 3aIIHUThL
HaceJICHUS;




15

OKa3aHWe IOJDKHOCTHBIMU JIMIIAMH WHBAIHAaM HEOOXOIMMOW TOMOLIY,
CBA3AHHON ¢ Pa3bACHEHWEM B IOCTYITHON I HAX (opMe MOpska MPenocTaBICHIT
M HOdydeHHs yCIyrd, OQopMIeHHEM HEOOXOMUMBIX I €¢ MPEHOCTaBICHIA
JOKYMEHTOB, ~ O3HAKOMJIGHHEM  HHBAIMIOB C  PasMEIICHHEM KaOWHETOB,
10CJIEJ0BATEIFHOCTBIO IEHCTBHMN, HEOOXOMMMBIX [UIA IOIY4CHHUA yCIIYIH,

obecriederye I0IMyCKa CypAONEePeBOIINKa, THHIOCYPAOTIEPEBOAINKA, @ TAKKE
MHOTO JIMIA, BIAICIOIIET0 KECTOBBIM SI3bIKOM,;

NpefOCTaBlIeHHe, [PH HEOOXOMMMOCTH, YCIYTH 10 MECTy JKHTCILCIBA
WHBAJIIA WK B TUCTAHIIMOHHOM PEXUME;

OKa3aHHWE JODKHOCTHBIMM OpraHa MeCTHOIO  CaMOYIPaBJICHHA HHOH
HEOOXOAMMOM HWHBAJIKMIAM IOMOIIKM B IPEOJOJICHIH 0appepoB, MELIAIINX
TIONTYIEHHIO MMHU YCITyT HapaBHE C APYTHMH JIULAMH.

2.17. Iloka3aTeJ i JOCTYITHOCTH M Ka4YecTBa MYHHIUOAIbHOM YCIyrH, B TOM
YHclie KOJNYeCTBO B3auMOAeCTBHIl 3asiBUTE/ISA ¢ NO/ZKHOCTHBIMHU JTHIAMU ITPU
npeaocTaBJIeHHH MyHHIMTIATbHOM YCIYTH M HX NMPOJ0JIKUTETbHOCTD,
BO3MOKHOCTH MOJTy4YeHUsI MyHHIMNAJILHOM YCIYTH B MHOT0(yHKIMOHAJIBHOM
LeHTpPe NPeIOCTABIEHHS roCy1apCTBEHHBIX H MYHHIMIATLHBLIX YCIYT,
BO3MOKHOCTD MOJIyueHns1 HHpopManuu 0 XoJe MPeA0CTABICHUA
MYHHLUNAJIBHOMH yCJIyTd, B TOM YHCJIE ¢ HCHOJIB30BAHNEM nHpOpPMALMOHHO-
KOMMYHHKAIMOHHBIX TeXHOJIOTHH

[Moka3aTean A0CTYIHOCTH MYHHIMIIATLHOM yCTyIH:

TPAaHCIIOPTHAS WM Telas JOCTYyMHOCTh K MECTaM  IPEIOCTABICHUA
MYHHULUIIATbHOM YCITYTH;

JOCTYIIHOCTh OOpalleHus 3a MPEJIOCTABICHUCM MYHULMINAIBHON YCIYTH, B
TOM YHCIIE AJIS JIUI C OTPAaHUYEHHBIMU BO3MOKHOCTIMU 30POBbA,

Ha Mude TMOJHON ¥ TOHATHOM HMHGOpPMAlUWK O MECTax, MOPsAAKe M CpOoKax
TIPEe0CTaBICHNST MyHHUIMITAIBHOH YCIYTH B OOIIEAOCTYTHEIX MECTaX MOMENICHHH
OpPraHOB, MPEIOCTaBAIOMMX MYHHIMIAIBHYIO yCIyry, B uHGPOPMALIOHHO-
TEJCKOMMYHMKAIIMOHHBIX CETAX OOIIECro MOIb30BAHMA (B TOM 4uClIe B CETH
VHTepHeT), CPeACTBax MacCoBOW HH(}OpMAIUH, MH(OPMAIMOHHBIX MaTepHanax
(6pomrropax, OyKIeTax u T.11.);

NpEIOCTABICHHE BO3MOKHOCTH  IOTY4CHUA MyHHUIATIQIBHOW YCIYTH B
3JIEKTPOHHOM BUJE;

TIpeJoCTaBIeHHe MYHULMIIAIbHON YCIyTH B MHOTO()YHKIIMOHAJIbHOM LEHTPE
TIPEIOCTABIICHHS TOCYIAPCTBEHHBIX ¥ MYyHUIIMIIATBHBIX yCIIYT.

IMoka3aTe Iy KauecTBa MYHHIIMNIAJbLHOMH yCIYTH:

[IOJHOTA ¥ AaKTYalbHOCTh HHOGOpMAmMu O TOpAAKE MPEAOCTABJICHHIA
MYHHULIATIAJILHOM YCITyTH;

COOMIO/ICHNE CPOKOB TPEIOCTABICHHS MYyHUUMNANBHOW YCIYTM ¥ CPOKOB
BBLIMOJTHEHNS aIMUHMCTPATUBHBIX IPOIEIYp HIPH MPEAOCTABICHUH MyHHUIMITATBHOM

YCIIyTH;
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HayMure HeoOXO0IUMOr0 U JOCTATOYHOTO KOJMYECTBA CIEIMATUCTOB, a TAKKE
TOMEIIEHUH, B KOTOPHIX TMPEIOCTaBISETCS MyHMIHUIAIbHAs ycayra, B HEIIX
COOIOICHNUS YCTAHOBJEHHBIX HACTOAIIMM AJIMMHHCTPAaTUBHBIM PErTIAMEHTOM
CPOKOB MIPEIOCTABICHH MyHHUIMIIATbHON YCITYTH;

KOJIMYEecTBO (PAKTOB B3aMMOMAEHCTBUA 3aiBUTEINA C JOJDKHOCTHBIMU JIHMIAMH
IIPU NPEIOCTABICHUN MYHULUNIAIBHOW YCIYTH;

OTCYTCTBUE OUYepeieit Py MMPUEME U BbIIade TOKYMEHTOB 3asBUTEIIM;

OTCYTCTBMEM  OOOCHOBAHHBIX  )Kajo®0 Ha  JICHCTBHA (6e3neiicTBUE)
CIIELUAJIUCTOB ¥ YIIOTHOMOYEHHBIX JO/LKHOCTHBIX JIUIL;

OTCYTCTBHE Xamo0 Ha HEKOPPEKTHOE, HEBHHUMATEIbHOE OTHOLICHHE
CIIELIMATIMUCTOB ¥ YIIOJHOMOUYCHHBIX JOJKHOCTHBIX JIAI K 3asIBUTEIIAM.

2.18. inble TpeboBaHus, B TOM YHC/Ie YIHTHIBAIOIIME 0COOEHHOCTH
npexocTaBJIeHUs] MyHHIUNAIbHBIX YCIYI B MHOT0(YHKIHOHAILHBIX IIEHTPAX
NPeJ0CTABICHHS TOCYIAPCTBEHHBIX M MYHHIMIAIBHBIX YCJAYT U 0CO0CHHOCTH

NpeaoCcTaBIeHHs MYHHIUNAIBHBIX YCIYT B 3JIEKTPOHHOU dopme

2.18.1. MyHununaneHas ycIyra B MHOTO(QYHKIMOHAIBHBIX  LIEHTpax
TIPeJOCTABIECHHS TOCYIapCTBEHHBIX U MyHUIUIIATIBHBIX YCIYT HE IPEIOCTABIACTCA.

2.18.2. MyHuLIUNabHAs YCIyra B IE€KTPOHHOM (opMe B HACTOANIEE BPEMs HE
IIPEIOCTABIIETCS.

I11. COCTAB, OCJEAOBATEJILHOCTb M CPOKH BBITIOJIHEHUS
ATMUHUCTPATHBHBIX ITPOIEAYP (IECTBHIA), TPEFOBAHUS K
MOPSIJIKY X BBIIIOJTHEHHUS, B TOM YACJIE OCOBEHHOCTH
BBLITOJTHEHUSI AIIMUHUCTPATHBHBIX IPOLEAYP (IEACTBUM) B
3JIEKTPOHHOI ®OPME A TAK )KE OCOBEHHOCTH BBIIIOJTHEHUS
AIMUHUCTPATHABHBIX MMPOIEYP B MHOTO®YHKIMOHAJIbHBIX
IEHTPAX

3.1 UcuepnbIBaOLIUil IepeYeHb aIMHHUCTPATUBHBIX NPOLEXYD

l)preM ¥ perucTpauysi 3asBICHMS U JOKYMEHTOB, HEOOXOIMMBIX JUIsA
IPEIOCTABICHUS MYHHIUIIAIEHON YCIYTH;

2) paccMOTpeHHE MaTEepHAIOB (JOKYMEHTOB), HEOOXOMMMBIX 71 MPEIOCTABICHHS
MyHHUUMIIATLHOM YCIyrH, NPUHATHE pEUIeHHs O TPEeJOCTaBICHUH (OTKase B
Mpe0CTABIEHHH) MyHULUITAIBHON yCIyrd U 0QOpMIICHHE PE3yIIbTaTOB

3) BBIaua pe3yabTaTa MyHULUIIAIbHON YCIyTH.

[ToclieJoBaTeNbHOCTh MyHHIMIIAABHOM YCIYTH OTpaXkeHa B OJIOK-CXeMe COITIaCHO
npuiokeHnto Ne 2 Kk HacTosmeMy AIMUHUCTPATUBHOMY PEITIAMEHTY.

3.2. Tpumem u perucrpauusi 3asiBJeHHsl W JOKYMEHTOB, HEOOXOAMMBIX ISl
NpeIoCcTaBIeHUs] MyHHIIUNIAIBHON yCayru

3.2.1. OcHoBanueM IJIsi Hayajga IPOLERYpBl SBIAETCA MOCTYINICHHC B
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AJIMVHUCTPALIMIO 3asBICHHS M JOKYMEHTOB, MPEIyCMOTPEHHBIX TOITYHKTOM 2.6.
HACTOSIIEr0 AIMUHUCTPATUBHOTO PETIAMEHTA,

32.2. CreunanicT AIMUHUCTPALMH (Haaee - OTBETCTBCHHBIH UCIIOIHUTEND):

1) mpoBepseT NPaBUILHOCTb 0OPMIICHHUS 3aSBICHHS;

B ciayyae HENPAaBWILHOTO OGOPMICHHA 3afBICHMA O IPENOCTABICHIH
MYHHUIUTITBHON yCIyTH, OTBETCTBEHHBIM HCIIONHUTENIEM OKa3bIBA€TCS IIOMOIIb
3asBUTENIO B 0QOPMIICHUU 3asBJICHU.

2) cBepieT MNOMIMHHUKA M KONMH [OKYMEHTOB, BEPHOCTbH KOTODBIX HEC
3aCBHIETENLCTBOBAHA B YCTAHOBIGHHOM 32KOHOM TOPAMIKE, €CIH JNOKYyMCHTBI
IpeCTaBJICHBI 3aBUTENIEM JTUIHO; -

3) 3amoyiHAET PACIUCKY O MPUEME (perucTpanuy) 3asBJICHUS 3asABUTEIIS;

4) BHOCHT 3aIlUCh O IpHeMe 3asBieHus B JKypHai perncTpauyu 3asIBIICHUM.

Ilpy mpueMe  JTOKYMCHTOB OTBETCTBEHHLIH  HMCIIOJIHUTENL  IPOU3BOJUT
KOIIUPOBAHKE JOKYMEHTOB, CBEPSIET OPHIMHAIIBI (KOTMH JIOKYMEHTOB, 3aBEPCHHBIX B
TIOpAKE, YCTAHOBJIEHHOM  ACHCTBYIOIIUM 3aKOHOJATENBCTBOM) C  KOIHAMHU
JOKYMEHTOB ¥ TIPOCTABNISET 3aBEPUTENbHYIO MOJMUCH B IITAMIIC «KOIHS BEPHAY.

B cnyuae ycraHOBIEHMS (PAKTOB OTCYTCTBHSA HEOOXOAMMBIX JTOKYMEHTOB,
HECOOTBETCTBHSL IIPEACTABICHHBIX TOKYMEHTOB TPEOOBaHHAM, OTBETCTBEHHBIN
VICIIOJHUTENs YBEAOMIIAET 3asBUTEIS O HAIMIAU IPETSTCTBUM Ul PacCMOTPEHHUA
BONPOCA O MPEJOCTABICHHH MYHULMIIAIBHOH yCIyTH, OOBSACHSAET 3asBUTEIIO
CONICpXKAHME BBISABICHHBIX HEJOCTATKOB B IIPCACTABICHHBIX JOKyMCHTaX M
TpeIaraeT IPUHATE MEPHI MO UX YCTPAHECHHUIO.

3.2.3. CpOK BBITOJNHEHHS aAMUHHCTPATUBHOM NPOLEYPhI 1 paboumnii IeHb.

3.2.4. KpurepreM NPUHATHS PCLICHNS ABIACTCS HANNINC oOpalieHue 3asBUTEINA
3a TIOdy4eHHEM MYHULUIIAILHON YCIYTH.

3.2.5. Pe3ynpTaToM aJMUHUCTPATUBHOM MPOLEAYPEI ABJIACTCS MPHEM 3aABJICHIA.

3.2.6.Cioco6oM ¢ukcamueil pe3ynabraTa BBIIOTHCHUA aJIMAHUCTPATUBHOM
IpOLEIypPHI ABISICTCA PETUCTPALNS 3asiBICHUs B XKypHA/IC PerucTpalnn 3asIBJICHUM.

3.3. PaccMoTpeHHe MaTepHaIoB (IOKYMEHTOB), HEe0o0X0AMMBIX IJIsl
TpefocTaB/IeHUs] MyHHIUNAALHON YCIYIH, NPUHATHE PELICHHS 0
npeaocTapaeHuy (0TKase B Npe0cTaBIeHNH) MyHHIIMNATLHON YCIyId U
odopmiieHHE Pe3y/IbLTATOB

33.1. OcHOBaHMEM [UIsi Hayajga aJMUHHCTPAaTUBHOM TPOLEMYPhl SBIACTCA
HaTMYKMe JOKYMEHTOB, YKa3aHHBIX B IIYHKTaX 2.6. HACTOALIETO aJMUHHCTPATUBHOIO
peryiaMeHTa, HEOOXOIMMBIX UL MPEIOCTABICHNA MYHHULUTIIAJIBHON YCITYTH.

3.3.2. Ilpy OTCYyTCTBHM MPEAYCMOTPEHHBIX IYHKTOM 2.10. HacTOsAIIEeTO
AJ/IMUHHCTPATUBHOTO pEIIaMEHTAa OCHOBAHMM Ul OTKasa B IpPEIOCTaBICHAH
MyHUIMMAIBLHOW ~ YCIYTM — OTBETCTBCHHBIM  MCHOJNHMTENR  TOTOBMT — IPOCKT
nocTaHoBIeHUs: AnmunucTpanuy «O MPeIoCTaBICHUHN pa3pelIeHrs Ha BCTYITICHUC B
6pak HECOBEPILICHHOIETHEMY JIMILY, JOCTHITIIEMY BO3pacTa MICCTHAANATH JICT».
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CoriacoBaHue IPOEKTa YKAa3aHHOTO [MOCTaHOBJIEHMS OCYIUCCTBIACTCA B CO-
OTBETCTBMM ¢ VIHCTPYKIMEW IO JEJIONPOU3BOACTBY B AIMUHUCTPALIMKA |
noanuckiBaeTes I maBoil anMuHnCTpauu (nanee — I'nasa aJIMUHUCTPALIHHN).

3.3.3. Ilpu Hauuyuy TPEAYCMOTPEHHBIX  ITYHKTOM 2.10. HacTOAIIETO
AJIMHHUCTPaTHBHOIO pPErIAMEHTAa OCHOBAHHE [Uld OTKasa B MPElOCTaBICHUM
MyHUIUIATBHOM YCIYTH OTBETCTBCHHBIH HCIOIHNTEN OCYIICCTBIACT MOATOTOBKY
YBEIOMIICHUS,  COJCPXKAIETO MOTHBUDOBAHHBIA OTKa3 B  IPENOCTaBICHUH
MYHMIHIAIbHOH ~ YCIYrH. YBEJOMIICHUE 06 OTKaze B IPEIOCTABIICHUU
MYHHUIUNAIGHOR yCIyrd € MOTHBMPOBAHHBIM 000CHOBaHHEM IIPUYMH OTKa3a
nmoamnuceIBaeT [ 1aBa aIMHUHHCTPALUH. .

3.3.3. MaxkcuMaJbHbld CPOK BBINOJTHCHUS aJMAHUCTPATHBHOM IPOUCAYPBI
cocTaBmsieT 18 KajeHIapHbIX JHEH.

3.3.5. KputepueM NpUHATHS PEIICHUS ABISCTCA HAIUIHC (OTCYTCTBHE) OCHOBaHHM
JUIS OTKa3a B IPEJOCTABJICHUN MYHUIMIIAIBHON YCIyTH, YKa3aHHBIX B IIyHKTC 210
HACTOSIIEro AIMUHHUCTPATUBHOIO PETIAMEHTA.

3.3.6. PesympraToM ~aIMWHHCTPATHBHOM — NMPOUEAYPEl  ABIACTCA HaJIu4ne
MOAMUCAHHOTO [71aBOM  aAMHUHHMCTpaUUU TMOCTAHOBJICHMA «O mpenocTaBliCHUH
paspelleHns Ha BCTyIUIeHME B Opak HECOBEPIICHHOJCTHEMY JIHLY, JOCTUTLIEMY
BO3pacTa MIECTHAAUATH JET», JIH00 yBEAOMICHMS, CONCPKAIIETO MOTHBUPOBAHHBIN
OTKa3 B IPEIOCTABIEHHH MYHHIUIIATBHON yCIyTH.

3.3:7. Cnoco6 ¢ukcauuum pe3yiabTaTa  BBIINOJHCHHA aJIMUHUCTPATUBHON
TMpoLeNypsl  SABISAETCA  PETHCTpalus — MOCTAHOBICHUA «O  mpemocTaBICHUU
paspelieHns Ha BCTYIUIEHME B Opak HECOBEPIICHHONCTHEMY JIMILY, JOCTUTIIEMY
Bo3pacTa IuecTHajauatd Jjer» B JKypHane perucrpanyu [IOCTAHOBJICHUN IJIABBI
CepsxeHb-FOPTOBCKOrO CEMbCKOTO MOCENICHHA TI0 OCHOBHOM J1€ATEIbHOCTH.

3.4. Boiaya pe3sy/ibTaTa MyHHIIMIAABHOMH yCIIyrH

34.1. OcHOBaHMEM /Ul Hayaga aJMUHHCTPaTMBHOM NPOLEAYpB! ABIACTCA
HANMGHE 3aPErMCTPUPOBAHHOIO MOCTAHOBIEHUS «O IPENOCTABICHUH PA3PCIICHIT
Ha BCTYIUICHHE B Opak HECOBEPIICHHOJCTHEMY JMIy, AOCTHIIICMY BO3pacta
[IECTHANATH JIET» WM 3aPETMCTPUPOBAHHOTO YBELOMIICHUA ATMUHNCTPAIMY 00
OTKa3e B TPEIOCTABICHAM MYHHIHTAILHOM —YCOyrdw €  MOTHBMPOBAHHEIM
000CHOBaHKEM IIPUYMH OTKa3a.

3.4.2. 3asBUTeNO, 00paTUBLIEMYCs 33 IIPEAOCTABICHUEM MYHHIUITAIBHON YCITyTH
B AJIMHHHCTDAlMIO, BblJa4a JOKYMEHTOB OCYIIECTBIICTCS — OTBETCTBCHHBEIM
UCTIOJTHUTEIEM.

OTBeTCTBEHHBIN HCIIONHUTENb O KOHTAKTaM, YKAa3aHHBIM B 3adBICHUN
(TeneOHHBII HOMEpP) B TEYECHHUE TPCX paboumx [IHEH, C AaThl PErUCTPALUU
[IOCTAHOBJEHHS, COOOIIAET 3aABUTEII0 O NPUHATHM  PEIICHMS M NPUTJIALACT
3asBUTEJIS ITOTYIUTh pe3yNbTaT YCIYTH.

3.4.3. MaxkcumanbHbl CPOK  BbIIIOJIHCHUS aIMUHUCTPATUBHOM MPOLEIYPbI
cocraBiseT 3 paboumnx JHS.
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3.4.4. Kpurepuil TNpUHATHA PCHICHNSA ABIACTCAH Hamnuue TmocTaHoBiaeHus «O
MPEIOCTABICHHUH PA3PEIICHNS Ha BCTYIICHUC B Opak HEeCOBEPUICHHOJICTHEMY JIHLY,
JOCTHTLIEMY BO3pacTa LIeCTHAAUATH JICT) HIIH 3apEruCTPUPOBAHHOTO YBEIOMJICHUS
AjMuHHCTpanuy 00 OTKase B MPEI0CTaB/ICHUH MyHHIUTIATEHON YCIyTH.

3.4.5. Pe3ysnbTaTtoM aJIMUHHCTPATUBHOM POLEYPbI SABIAETCS MOCTAHOBICHIC «O
IPeOCTABJICHHH PA3PELICHNS Ha BCTYIUICHUC B Opak HECOBEPLICHHOJICTHEMY JHILY,
JOCTUTILEMY BO3pAacTa IIECTHAIUATH JET» WM YBEIOMIICHHE AnMuHHCTpau 00
OTKa3e B IPEHOCTaBJICHUU MYHUIMIIATBHOH ~ ycIyrd ¢ MOTHBMPOBAHHBIM
000CHOBaHKMEM IIPUYKH OTKA3a.

3.4.6. CrnocoboM (HKCAIIMM pe3yibTaTa BBIIOIHEHHUA aJIMAHHCTPATUBHOM
IpOLEIYpbl ABIACTCS ~HANMYMC TMOAMMCH sagpuTels JKypHaje pErucCTpaluu
noctanoBieHuit riasbl CepxeHb-FOPTOBCKOTo CENbCKOTO MOCENICHI 1O OCHOBHOM
NEATENLHOCTH.

IV. ®OPMBbI KOHTPOJISI HAZX MMPEJOCTABJIEHUEM
MYHUIUITAJIBHOU YCIYTH

4.1. TlopsA/IoK OCYIIeCTBJIeHNsl TEKYIIero KOHTPOJIS Ha/l co0JII0IeHHEM U
JCIIOTHEHHEM OTBETCTBEHHBIMH A0J)KHOCTHBIMH JIMIIAMHI MOJI0KEH M
AJIMHHHECTPATHBHOIO PerjaMeHTa i HHbIX HOpPMATHBHBIX NPaBOBBIX AKTOB,
YCTAHABJIMBAIOIINX TPeGOBAHHS K PEA0CTABJIECHHIO MYHUIMIATBHOM YCJTYIH, a
TaKKe MPUHATHEM UMH pelleHui

TeKyImit KOHTPOTTb HaJl COOMIOCHIEM U HCTIOJIHEHACM JOJIKHOCTHBIMHU
UuaMy AJIMHHUCTDAIUK TIOJI0KEHNH HACTOALICTO AJIMUHHACTPATUBHOIO
pernamMeHTa H MHBIX HOPMAaTUBHBIX IPaBOBBIX aKTOB, YCTaHABIUBAIOIINX TpeOOBaHMS
K TIPEIOCTaBJICHUIO MYHUIUITATEHOHN YCIYTH, a TakKe MPHHATACM HMH PEIICHUH
OCYILECTBIIACT:

- 'maBa amiMUHHUCTPALIH,

- 3aMECTUTEb IJIaBbl aIMUHUCTPALHH.

[IepUONMUHOCTD OCYIIECTBICHUSA TEKYILIETO KOHTPOIA yCTaHABIMBACTCA

paCHOpH)KGHI/IeM JIaBbl aAMUHUCTpPaANH.

4.2. TIopsAA0K ¥ NEPHOTMIHOCTD OCYIIECTBICHHUS NIAHOBBIX ¥ BHEIJIAHOBBIX
IPOBEPOK MOJHOTHI H Ka4eCcTBa MPe0CTaBICHNA MYHHIUIAILHOA YCIYTH, B
TOM YHcJIe TOPAIoK 1 GopMBbI KOHTPOJIsI Hal MOJHOTOI ¥ Ka4eCTBOM
NpeaocTaBIeH sl MyHHIMNATBLHON yCIyrH

42.1. Kourpons Hag TONHOTOM M KadCCTEOM IPEAOCTABICHUA
MyHHUIMIIaTBHON YCIYTH BKIIOYACT B ce6st TPOBEJICHNE TUTAHOBBIX M BHEIIAHOBBIX
TIPOBEPOK, BBIABJIECHUE U YCTPAHCHUC HapyILeHuil paB 3asBUTENICH, paCCMOTPCHHUS,
IPUHSATHE PELICHNH U OATOTOBKY OTBETOB Ha obpaieHnst 3aABUTENEH, CONEPXKAIIMX
sxa06b1 Ha neicTBus (0e31eficTBUA) JODKHOCTHBIX JTHLL AIMWHUCTpALIUHU.
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4272. Tlopsagok © TEPUOAMYHOCTH TIPOBEACHUS IUIAHOBBIX IPOBCPOK
BBITIONHEHHS AIMWHHCTpAIMEH MOJIOKEHUH HACTOAWIET0 — AJAMHHHCTPATHBHOTO
pErlaMeHTa U MHbIX HOPMATHBHBIX [IPABOBBIX aKTOB, yCTaHABIMBAOLINX TpeOOBaHUs
K IIPEJOCTABICHUI0 MYHHUIMIIAIBHON YCIYTH, OCYIUECTBIIAIOTCA B COOTBETCTBHM C
I71aHOM paboThl AZIMUHUCTPALMU HAa TEKYLIHH O

4.2.3. Pemenne 00 OCYIIECTBICHMM IUIAHOBBIX M BHCIUIAHOBBIX TIPOBCPOK
MOJHOTHl M KadecTBAa MPENOCTABICHUS MYHHLHUIAIBHON YCIYTH HPUHMMAETCS
['maBo¥ aIMUHUCTPALIMH.

4.2.4. TlpoBepKU MPOBOMATCS C LENBIO BBIABICHUA M YCTPAHCHUA HapyIeHUN
IpaB 3asgBUTENCH W MPHUBJICUYEHUS BHHOBHBIX JHI K OTBETCTBEHHOCTH. Pe3ynbTaThl
IPOBEPOK OTPAXKAKOTCS OTJEIBHON CIIPABKOM MM AKTOM.

4.2.5. BHemIaHOBBbIE TPOBEPKM IOTHOTHI M KadeCTBa IPEIOCTABIICHUS
MYHHIUTIATEHOM yCITYTH NMPOBOISTCA Ha OCHOBAHWM JKall00 TpaXIaH Ha PEICHUS
win neiictBusA (Oe3nefcTBrE) MODKHOCTHBIX JIMIl AIMUHHUCTPALUHM, NPUHATHIC HIIN
OCYIIECTBJIEHHBIE B XO/1€ IPEIOCTABIEH)S MyHULIMITAIBHON YCIYTH.

4.3. OTBeTCTBEHHOCTD J0JPKHOCTHBIX JIMI| OPraHa MeCTHOI0
caMoynpaBJieHHsl 32 pelreHus u AeiicTeus (0e3nencrsue), NPUHAMAaeEMbIe
(ocymiecTB/IsieMble) HMH B X0/le IPe0cTaBJIeH sl MyHHIUNIAILHOH yCTIyrH

Tlo pe3ynbTaTaM IIPOBEIEHHBIX POBEPOK B CITydae BBIABICHUs HAPYLICHUH NPaB
3agBUTeNell BWHOBHBIC JWIA TPUBIEKAIOTCA K JUCHUIUIMHAPHOHM W (Win)
aIMHHICTPATUBHONW OTBETCTBEHHOCTH B IOPAIKE, YCTAHOBICHHOM IEHCTBYIOIIMM
3aKkoHOIaTeIbcTBOM Poccuiickoit @enepanuu u YeueHckon PecryOnuku.

HepCOHaJ'IBHaSI OTBETCTBEHHOCTL JOJDKHOCTHBIX JIMIT AIIMI/IHI/ICTpaI_II/II/I 3a
HECOONIOACHUE nopsaka OCYILICCTBIICHHA AIMUHHUCTPATUBHBEIX IIPpOUEAYP B XOIEC
NpeaoCTaBJICHUA MYHHHHHaHLHOﬁ YCIOYTH 3aKpeIyiIeTCsd B HUX JOJIKHOCTHBIX
periraMeHTax.

4.4. Tos10/KeHNs, XapaKTepU3yoiie TPeGoBaHHUs K NOPSIAKY U opMam
KOHTPOJIS HAJl MPeI0CTaBIeHHeM MYHHIHNAILHON YCIYTH, B TOM YHCIIE €O
CTOPOHBI IPAKIAH, UX 00beIHHEHUI 1 OpraHu3auuni

I OCYIIECTBIEHHS KOHTPOISL 38 IPE0CTABIEHMEM MyHULIMITAIBHON yCITyTH
rpaxxaaHe, MX OObEIMHEHUs ¥ OPraHU3AIHH BIIPABE HANPABISTE B AJMUHHCTPALIHIO
VHIUBUAyalbHblE W  KOJUICKTUBHBIE  OOpamieHus € NPEATIOKECHUAMH,
PEKOMEHALMAMHU [0 COBEPIICHCTBOBAHMIO Ka4eCTBa M MOPSAKA INPENOCTABICHHS
MYHULMMAILHOW YCIYTH, BHOCHTh TPEMUIOKEHHS O Mepax IO YCTPaHECHHUIO
HAPYLIEHUM HACTOSAIIETO0 AIMHHHCTPATUBHOTO PEINAMCHTa, a TaKKe HalpaBiiaTh
3asBIEHUSI M KajgoOsl ¢ COOOmIEHMEM O HapyImICeHHWH OTBETCTBCHHLIMH
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JOKHOCTHBIMH ~ JIMLIAMM,  NPEIOCTABIAIOIIMMA  MYyHHUIMIAIBHYIO  YCIYTY,
TpeGoBaHWi HACTOSIIETO AJIMHHUCTPATHBHOIO PENIAMEHTA, 3aKOHONATEJBHBIX H
MHBIX HOPMATUBHBIX [IPABOBBIX aKTOB.

V. TOCYIEBHbIN (BHECYJAEBHbBIN) IOPSAIOK OBKAJJOBAHUA
3ASIBUTEJIEM PEINEHHIM W AEVMCTBUM (BE3JIEVCTBUST) OPTAHA,
MPEJOCTABJISIIOIIEIO MYHULIUNIAJIBHYIO YCIYTY,
TOJIKHOCTHOT O JIAIIA OPTAHA, IPEJTOCTABJISIIOIEI'O
MYHULIUTIAJBHYIO YCAYTY, JUBO MYHHUIIUIIAJIBHOT'O
COYXKAIIET0, MHOIO®YHKIIMOHAJILHOI'O HEHTPA, PABOTHUKA
MHOTIO®YHKIINOHAJIBHOTO IIEHTPA, A TAKJKE ITPUBJIEKAEMbIX
OPTAHU3AIINI NI UX PABOTHUKOB

5.1. Hudopmanus 115 3a9BUTENS 0 €r0 Npage noaaThb ’KaJ100y Ha pelieHue
n (uau) neiictpue (0e3elicTBHE) OPraHa MeCTHOI0 CaMOyNpaBJIeHUS H (uam) ero
AOJKHOCTHBIX JIMI, MYHUIMIAJIBHBIX CIYKAIIUX, NPH NPEeI0oCTABICHUH
MYHMIUNAIBbHON yCIYr'H, MHOTO()YHKIHOHAJIBLHOI0 UEHTPA, padoTHUKA
MHOroQyHKIIMOHAJLHOIO EHTPA, a TaK:Ke NPHBJICKAEMbIX opraHu3auui HIH
ux paGoOTHHUKOB (Jajiee - xKaa06a) |

3asBUTEH UMEET TIPABO TOJATH KaNoby Ha 5Kalo0y Ha PEMICHUs U ICHCTBUA
(6e3neiicTBUsA) AIMHHUCTpAMH U (WIK) €€ NODKHOCTHBIX JIMI, MYHHIIMIIAIBbHBIX
CITY’KAIlUX, TIPU TIPEIOCTABICHUH MYHHUIUITAIBHOH YCITYTH.

5.2. Ilpeamer :kan00bl

3asBUTENI> MOKET OOpaTHTHCS C Kalo0oi, B TOM YHCIEC B CICAYIOUIHNX
clyqasx:

1) HapymeHue CpoKa PErMCTpalMyd  3ampoca O MPEIOCTABICHUH
roCyIapCTBEHHOM WM MyHHLHUIIAIBHON YCIYTH;

2) HapylLIeHHe CPOKa MPEAOCTABIECHHUS FOCY1apCTBEHHOM M MYHUIIUIATIbHOM
YCIYTH;

3) TpeGoBaHME Yy 3afBUTENS JOKYMEHTOB WM HH(OpMAIHH 1160
OCYLIECTBJICHMsl ACUCTBUIM, INPEICTABJICHHE WIM OCYMIECTBICHUC KOTOPBIX HE
[IPEIyCMOTPEHO HOPMATMBHBIMKA IPABOBBIMM aKTaMU Poccumiickoit ®enepanun,
HOPMATHBHBIMM  [IPABOBBIMH ~ aKTaMH  CYOBEKTOB Poccuiickoit  Denepanuu,
MYyHUIMITATHHBIMI [IPABOBBIMU aKTaMH UL MPETOCTABICHUL rOCyIapCTBEHHON UM
MYHUUMUIIAJIBHOHN YCIIYTH,
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4) OoTKa3 B NpPHEME JOKyMEHTOB, NPEIOCTaBICHUE KOTOPBIX IPEXYyCMOTPEHO
HOPMATUBHBIMA TIPAaBOBBIMH aKkTaMu Poccuiickoir Denepaluyl, HOPMATHBHBIMU
IPaBOBBIMH aKTaMu CyObekToB Poccuiickoit ®dexepannd, MyHHIUIATbHBIMI
IIPABOBBIMH aKTAMU IS MPEJOCTABICHHS TOCYJAPCTBEHHON WM MYHHIMIAIBHOH
YCIIYTH, y 3asiBUTEIIS,

5) 0TKa3 B MPENOCTABICHUH IOCYJAPCTBEHHOH WM MYHMLMIIANIBHON YCIYTH,
ecJi OCHOBAHMS OTKA3a HE MPEeIyCMOTPEHB! (heAepaNbHbIMKU 3aKOHAMHU ¥ IPUHATEIMU
B COOTBETCTBMM C HUMHU MHBIMM HOPMATHBHBIMH IIPaBOBBIMHM aKTaMH Poccuickon
dexepallny, 3aKOHAMH W MHBIMA HOPMATHBHBIMH NIPAaBOBBIMH aKTamh CyOBEKTOB
Poccuiickoit Denepaliui, MyHUIMIAILHBIME IPABOBBIMU aKTaAMH.

6) 3aTpebOBaHME C 3asBUTENA NPH IPEJOCTABICHMH [OCYIAapCTBCHHOH HIIH
MYHHUILMITAIBHON YCITYTH IUIAThI, HE MPENyCMOTPEHHOH HOPMATHBHBIMH IIPaBOBBIMU
akTamu Poccuiickoit ®Denepalluy, HOPMATUBHBIMY IIPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit @enepaniv, MyHULUIIAIBHBIMU IIPABOBBIMU aKTAMM;

7) oTka3z opraHa, NPEJOCTaBIIAIONIEr0 TOCYJApCTBEHHYIO YCIYry, OpraHa,
NPENOCTABIIAIOIIET0 MYHHUIUIATBHYIO YCIyry, JO/DKHOCTHOTO JIMIAa OpraHa,
NPEAOCTABNISAIOIIETO TOCYAAPCTBEHHYIO YCIYTry, WM Oprasa, NpeIOCTaBJIAIOLIETO
MYHHIUIATBHYIO yCIyTy, B HCIPAaBICHHH JOMYIIEHHBIX ONEYaTOK W OLIMOOK B
BBIJAHHBIX B pe3yJIbTaTe MPEIOCTABICHUS TOCYIapCTBEHHONW MIIM MYHUIUITAIBHOM
yCITYTH JOKYMEHTax MO0 HapyIICHHEe YCTAaHOBICHHOIO CPOKA TAKMX UCIPABICHHH.

8) HapylieHHe CpOKa HJIH MOPAJKa BbIAa4d JOKYMEHTOB IO DPe3yjbTaTaM
TIPeIOCTABJIEHUS TOCY IAPCTBEHHOM MM MyHULIMIIAIBHON YCIIYTH;

9) MpHOCTaHOBIIEHHE MPEIOCTABICHHA TOCYIaPCTBEHHON WM MyHUIUIIAIBHOH
YCIYTH, €CIIM OCHOBaHWS MPHOCTAHOBICHHS HE MPEIyCMOTPEHbI (enepaibHbIMU
3aKOHAMM M TPUHATBIMA B COOTBETCTBUM C HHMMH WHBIMH HOPMATHBHBIMH
NpaBOBLIMK akTaMu Poccuiickolt denepannu, 3aKOHAMHA U WHBIMA HOPMATHBHBIMU
npaBoBbIMM akTamu cyOpexToB Poccuiickoi demepanuu, MyHHLUHUNAILHEIMHU
NIPaBOBBIMH aKTAMH.

10) TpeGoBaHue y 3asBUTEIS NPU IPELOCTABICHHH IOCYJApCTBCHHON WIIH
MYHHIHUIIANBHOM yCIyrd JOKYMEHTOB MM MHGDOPMALUM, OTCYTCTBHE M (Win)
HEJOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAIKUCH IPU MEPBOHAYAIEHOM OTKa3e B MPHEME
JIOKyMEHTOB, ~HEOOXOAMMBIX U  IPEIOCTABAEHHMS TOCYJAapCTBEHHOM WM
MYHULMIIAIBHOW  yCiyrd, Jub0 B TIPEJOCTABICHWH TOCYAApCTBCHHOH —HIH
MYHHULIMIIAIBHON yCIyTH, 38 MCKIKUYEHHEM CIydaeB, IIPeIyCMOTPEHHBIX [yHKTOM 4
gactn 1 crateum 7 ®emepanpHoro sakona Ne 210-®3 or 27.07.2010 r. «O6
OpraHM3alliK IPEIOCTaBICHUS FOCYAapPCTBEHHBIX U MYyHUIIUIIATbHBIX YCIYT»
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5.3. Oprasubl MeCTHOI0 caMOyNpaBJieHUs1, MHOTO(YHKIHOHAIbHbIE
HEHTPDI, JING0 COOTBETCTBYIOIIMII OpraH rocyiapcTBeHHOM BJIacTH (Oprax
MECTHOT'0 CaMOYyIIpaBJIeHUs1) MYOJMYHO-IIPABOBOr0 00pa3oBaHus, ABJISIOLUICS
yupeauTejieM MHOTO(pyHKIIHOHAJIBHOIO LIEHTPAa, a TAKIKe NPHUBJIEKaeMble
OPraHM3alUM ¥ YIOJHOMOYEHHBbIE HA PACCMOTPEHHE 5KAT00bI JOIKHOCTHLIE
JMLA, KOTOPbIM MO:KeT ObITh HANPaBJIEHA 'KaJ100a

XKanoba MoxxeT ObITh HallpaBjcHa B:

AMUHHCTpALUIO.

JKao0sl1 paccMaTpUBaroT:

B AZIMUHUCTPALIUH - YIIOJTHOMOYEHHOE HA PACCMOTPEHHUE K00 TOKHOCTHOE
JIUIIO.

5.4. [lopsiIOK MOJa4YM M PACCMOTPEHHS KAT0GbI

5.4.1. Xamoba momaeTcs B MHCBMEHHOM (Qopme Ha OyMaKHOM HOCHTENE, B
ANEKTPOHHON (¢opMe B AJMHUHUCTPALMIO, IPEAOCTABIAIONIYI0O MYHHMIHUIAIbHYIO
yCIyTy.

XKamoOsl Ha pemieHus u gedcTBus (Oesneiicteue) [7maBel aaMUHHMCTpalUy,
NPEIOCTABIISAIONIEr0 MYHHIUIIATBHYIO YCIYTy, MOJAIOTCA B BBINIECTOSIIMHA Opra
(mpu ero Hamuuuu), JHOO B Cly4ae €ro OTCYTICTBHS pPacCMaTpUBAKTCS
HETOCPEACTBEHHO [J1aBol aaMHHHUCTPAILIUH, MPENOCTABIAIONIEr0 MYyHHLIUIAILHYIO
yeIyry.

5.4.2. XKanoba Ha pemeHus W AehcTBUS (Oe3gelicTBhe) AIMUHHMCTPALUU,
IPEIOCTaBIISAIONIEH MYHHLHATIAIBHYTO yCIyry, JOJXHOCTHOTO nuLa
AJIMUHUCTpAILIMK, TPEIOCTABIIONIEI0 MYHUIUIAIBHYIO YCIYr'y, MyHULIUIIAILHOIO
CIIy’Kalero, MOYKeT OBITh HampaBieHa II0 I0YTe, 4epe3 MHOTrO(QYHKIMOHAIbHbIH
LHEHTp, C HCIOJb30BaHHEM HH(MOPMALNOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
"UutepHet", odunmampHOro - cailita  AIMHHHCTpallMd, IIPEJOCTaBJISAIOIICTO
MYHHULUIIATBHYIO YCIYTY, €IUHOr0 IOpTana IOCYJapCTBEHHBIX M MYHHIIMIIATbHBIX
YCIYT, & TAaKXKE MOXKET OBITh MPUHATA IPU JTUYHOM IIPUEME 3asBUTEIIS.

5.4.3. B cay4ae ecnu jxano0a, momaHHas 3asgBUTENEM B AJIMUHMCTPALUIO, B
KOMIIETEHIINIO KOTOPOTO HE BXOTUT MPUHATHE PELICHHUS 10 kKal00e B COOTBETCTBUU
¢ myHKTOM 5.4.1 HacTosiero AJMUHHCTPaTUBHOTO pETJIaMEHTa, B TEYEHHE 3
paboumx OHEHW CO AHA ee perucrpauuu AJMUHHCTpAlMs, MOIYYUBILMNA XKaao0y
HampaB/iseT €€ B YIOJIHOMOUYEHHBIH Ha €€ pacCMOTPEHUE OpraH M B IHMCHMEHHOM
(bopme MHPOPMUPYET 3aSIBUTENS O MIEPEHANPABICHUH KaJIOObI.

3. Xanoba momkHa coluepkaTh:

1) HamMeHOBaHWe AJMHUHHCTPAllMH IIPEJIOCTABIAIONICH MYHUIMIIAIBHYTO
YCIIYTY, AOJDKHOCTHOTO JIMIIa OpraHa, IPeJOCTaBIAIOIEr0 MyHUIUIIAIBHYIO YCIYTY,
6O MYHMIMIATBHOTO CITYXKaIleTo, PEIleHust U AeHcTBUs (Oe3/1elicTBrE) KOTOPBIX
00XKaTYHOTCS;

2) QaMunuio, uUMs, OTYECTBO (TIOCIENHEE - IPU HATUYUH), CBEIECHUSA O MECTE
KUTEIbCTBA 3aIBUTENA - ((U3UIECKOTO KA TU00 HaUMEHOBAaHUE, CBEIEHHS O MECTe
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HaXOXICHHUS 3afBUTENIS - IOPUIMYECKOrO JIMNA, a TaKKe HOMeEp (HOMepa)
KOHTAaKTHOTO TeneoHa, anapec (ampeca) 3MEKTPOHHOW MOYUTHL (Ipn  HamH4YuM) U
TOYTOBBIA aJ[PEC, 110 KOTOPBIM JOJDKEH OBITh HAIIPABIEH OTBET 3asBUTEITIO;

3) cBemeHmMa 00 oGXkamyeMbix PeUICHUAX M JedcTBuAX (Oe3medcTBUM)
AJIMMHHCTpAINH, IPeIOCTABIAIONICH MYHHIUIIAIBHYIO YCIIYTY, TOJXKHOCTHOTO JIHIA
AJIMUHHCTpaLHN, IIPEIOCTABIIAIOILEN MYHULMIIATIBHYIO yCIIyTY, 6o
MYHHUUMITAIILHOTO CITYKalLEro;

4) HOBOIBI, HA OCHOBAHUH KOTODBIX 3asBHTEIb HE COMNACCH C peUIeHUEM H
neucteueM (Oe3nelicTerEM) AJIMAHHCTpAINH, [IPeJOCTaBISAIONMIEH MYHHULMIIATEHYTO
YCJIyry, NOIDKHOCTHOTO JTMIa AIMHUHHCTpPAINY IIPeNOCTABIISIOMEH MYHULUIIATBHYIO
yCnyry, 1u00 MyHHIHIIAIBHOTO CITYKAIEr0, 3aBHTEICM MOT'YT OBITh NPEACTABICHBI
MOKYMEHTSI (IIPH HAIMYUH), OATBEPIKAAIOLINE TOBOIBI 3aSBUTENS, TUOO UX KOITHUH.

5.5. Cpoxku paccmoTpeHHst ka100bI1

XKamo0a, ITOCTYIIUBIIAs B AJIIMUHUCTpAIMIO, IPEIOCTABIIAIOIYIO
MYHUIMIATBHYIO yCIYTY, TM00 BBINIECTOSIIAIN OpraH (IIPH ero HAJIMYUH), TTOMJIEKUT
PaCCMOTPEHHIO B TEYECHHE MATHAAUATH paboumx IHEH co qHS ee pETUCTpanuH, a B
clydae 00aloBaHUsA OTKa3a AJIMHUHHCTpALIHH, IPEIOCTaBIIIONIEH MyHHUITUITATLHYTO
YCIYTY, B TNpHEME NOKYMEHTOB y 3asABMTENS MO0 B HCHPaBIEHUH JOIYIIEHHBIX
OMEYATOK U OMIMOOK MU B Cllydae 00KaTOBAHHUS HAPYLICHUS YCTaHOBJIEHHOTO CPOKa
TaKMX UCTIPABJICHUH - B TEYEHHE TIATH pabounX THEN CO THS ee perucTpauum.

5.6. Ilepeuens ocHoBaHmii 115t NPHOCTAHOBJIEHUA PACCMOTPEHHS KAT00bI B
CTytae, eCciid BO3MOKHOCTh NPHOCTAHOBJICHHST IPETyCMOTpeHa
3aKOHOIATEJbCTBOM Poccmiickoii Menepanun

OcHOBaHMI i1 IPHOCTAHOBJIEHUS PacCMOTpeHUs KajJoObl 10 JaHHOM
MyHULUIIATBHOM yCIyTe 3aKOHOAATEIECTBOM POCCHICKOM Denepannu, 3aKk0HAMU U
HMHBIMH ~ HODMATHBHBIMH  IIDaBOBBIMH  akTaMH  UeuyeHCKOIi PecnyGnkuy,
MYHUIMITATLHBIMU MPABOBBIMH aKTAMU HE HPELYCMOTPEHO.

5.7. Pe3yabTat paccMoTpeHus %an00bl

B cayuae mnpusHamus xanobel mommexarmeit YZIOBIIETBOPEHUID B OTBETE
SAABUTEINIO  1aeTCs  MHQOpPMAauus O AEHCTBHAX, OCYILECTBISEMBIX OpraHoM,
MPCAOCTABIAIOUMM  MYHHLHUIIANBHYK) YCIYTY, B LEIIX HE3aMEUIMTEIbHONO
YCTPAH@HHs! BBISBICHHBIX HAPYIIEHHI IPU OKA3aHUHU MYHUUMIIANBHON yCIIyry, a
TalKE TIPUHOCATCS HM3BMHCHHS 3a JOCTABICHHBIE HEYNOOCTBA, M yKa3bIBaeTCs
MHpOpMAMA O JanbHEMIIHX ACUCTBUAX, KOTOPBIE HEOOXOIUMO COBEPIIUTh
3ABUTCITIO B LENIAX TIONYICHUS MYHULUITALHON YCITyT iy



25

B cinywae mpusHaHUs kanoObl, HE NOIJIEKALIEH yIOBJIETBOPEHUIO B OTBETE
3aABUTEII0, JAIOTCS apTyMEHTHPOBAaHHBIC PAa3bsCHEHUS O NPUYMHAX IPUHSITOTO
pELIeHHus, a TaKXKe MHPOpPMALHs O MOpsAKe 00XKal0BaHUS NPUHATOrO pelleHus». B
cllydyae YCTaHOBIEHHMsA B XOJ€ WIH [0 pe3ylIbTaTaM PacCMOTPEHHs KaloObI
IPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO IIPABOHAPYLICHWS WM MPECTyIUICHUs
JOJDKHOCTHOE JIMIIO, PabOTHHK, HAJEJICHHBIE MOJHOMOYMSAMHU II0 PACCMOTPEHHUIO
XKano0 B COOTBETCTBUM C IYHKTOM 5.4. HAacTOALIETO AJIMUHHCTPATUBHOTO
periaMeHTa, He3aMEUIUTEIbHO HAINPaBJIOT MMEIOIIMECS MaTepHalbl B OpraHbl

TIPOKYPaTypHL.

5.8. IMopsinok uHpOpMUPOBAHUS 3asiIBUTEJIA 0 Pe3y/IbTaTaX PacCMOTPEHUSsI
KAT00BI

He mosnmee aus, CIEOyIOMIETO 3a JHEM NPUHATHA PEIICHUSA, YKa3aHHOIO B
IIYHKTE 5.7 wHacTosImero AIMHUHUCTPATUBHOTO pErjlaMEHTa, 3agBUTEN0 B
MCHEMEHHON (HOpME U TIO YKEJIAHUIO 3asIBUTENS B AJIEKTPOHHOM (GOpME HaIpaBIIIETCs
MOTUBMPOBAHHBIN OTBET O PE3YJIbTATAX PACCMOTPEHUS KAIOOBI.

B cayuae ecam jkanoba Oblla HampaBleHa IIOCPEACTBOM (eaepabHON
MHGOPMAIIMOHHON CHCTeMBI MOCyAeOHOro (BHeCyneOHOro) 00)KalnoBaHWsA, OTBET
3aABUTENI0 HAIPABIAETCS TOCPENCTBOM (enepanbHOM MHPOPMALMOHHON CHCTEMBI
nocyneoHoro (BHeCy1e0HOr0) 00KaI0BaHuUA.

B oTBeTe 1o pesynapraTaM pacCMOTPEHHS Kal00bl YKa3bIBarOTCH:

a) Ha¥MEHOBAaHWE OpraHa, PacCMOTPEBILIETO ajoly, HODKHOCTh, (hamMuiIns,
UMsl, OTYECTBO (NP HAJTUYMU) €r0 JODKHOCTHOTO JIMIIA, NMPUHABIIErO PELICHHE I10
Kamooe;

0) HoMep, Jdara, MECTO TMPHUHITUS PEUICHUs, BKIKOYas CBEICHHI O
JOIKHOCTHOM JIMIIE, pEIlIeHIe WK AeicTBUs (6e3neiicTBIE) KOTOPOro 00kKalyercs;

B) paMuiust, ©Msi, OTUYECTBO (IIPY HAJIUYMHN) WM HAMMEHOBAHUE 3aABUTECIIA,

T') OCHOBaHUsI /UTA TPUHSITUS PEIIeHUs M0 Kalobe;

1) PUHATOE TI0 KaI00€e pelIeHuE;

€) B Ciy4ae eciu jkajo0a Ipu3HaHa OOOCHOBAaHHOM, - CPOKHM YCTPaHCHHS
BBISABJICHHBIX HApYIICHWH, B TOM YHCIE€ CpPOK IPENOCTABICHUS pe3yabTara
TOCYIapCTBEHHOM YCIyTH;

) CBEIEHHUS O TOPsIIKe 00XKaT0BaHUs IIPUHSTOTO 10 JKaJl00e pEIICHHUS.

5.9. ITopsimok 00:ka/I0BaHNUS PeLICHU 110 5Ka100e

B cnyuae ecnu 3asBUTENh HE YHOBISTBOPEH DPEUIEHUEM, NPHHSATBHIM B XOIE
PacCMOTPEHHUs KAJIOOBl, WIM HENMPUHSITHEM IO HEH pelleHus, 3asBUTENb BIIPaBE
00>kajoBaTh pelleHre M0 >kajode B TMOPSAKEe, YCTAHOBJICHHOM HyHKTOM 5.4
HACTOAIET0 AJIMUHUCTPATUBHOTO pEerVIaMEHTa.

5.10. IIpaBo 3asiBUTeJIsI HA MOJTy4YeHHe HHGOPMALMHU U JOKYMEHTOB,
HE00XO0AMMBIX /11l 000CHOBAHHS H PACCMOTPEHHSA KAJI00bI
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3asBUTENF MMeEET TPaBO Ha TMOJNYYCHHE JOKYMEHTOB, HEOOXOMMMBIX I
000CHOBAHUS ¥ PACCMOTPEHUS KaIOOBI.

5.11. Cnoco0b! HHGOPMUPOBAHNS 3asiBUTE/IEH 0 MOPSAIKE MOAAYH U
PaccMOTPEeHH KaJI00bI

HNubopMupoBaHue 3asBUTENEH O INOPAIAKS TMOAAYHM M PACCMOTPCHHUSA KaoObl
OCYIIECTBIIAETCA MOCPEICTBOM pPa3MelleHHs HHpOpMalnMy Ha CTEHIAX B MECTax
MPEJIOCTABNEHH MYHHIMIATIBHON YCIyrH, B -(elepanbHONl roCyAapCTBEHHOHU
MH(OPMAIMOHHON cucTeMe «EIUHBIM NMOpTan rocy1apCTBCHHBIX M MYHUIAIIAIBHBIX
yenyr (ysximit)», Ha oQHLIMATBHOM CaiTe AIMHHHUCTPALUH, NIPEI0CTABIISAIOLIEN
MYHUIUITATLHYIO YCIYTY, OCYLIECTBIAETCS, B TOM YHCIIE TI0 TeNe(OHY, SNCKTPOHHOH
1oYTe, IMPU JIMYHOM IIpHEME.
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[MTpunoxenue Ne 1
K AJIMUHUCTPATUBHOMY PCIJIAMCHTY
I1aBe aJIMUHUCTPALIUU

oT

(DPHO Hecosepwennonemne20 1uya)

)

MPOKKUBAIOLIETO (€M) TI0 anpecy

naTta POKACHUS
Tacnopr (Cepwsi, HOMeP)
BBIJaH (KeM, KOT/Zia)
TenedoH

3asIBJICHHUC.

[Tpomy BBIIaTh MHE pa3perieHue Ha BCTYIUICHUE B Opax ¢

(®1.0)
B CBs3U C TECM, 4YTO

(yxasaTb IPUIHHY)
[Mpunaraio caeayroure JOKyMEHThI:

« » 20 T

Tloamuce
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[Mpunoxenne Ne 2
K AIMUHHCTPATUBHOMY PEITIAMEHTY

BJIOK-CXEMA

MOCJIEIOBATEJIGHOCTH JEMCTBHIA ITPU ITPEJOCTABJIEHUA
MYHULUATAJbHOMN YCJIYTH «BbITAYA HECOBEPIIEHHOJETHUM JIULIAM,
JTOCTUTILIHAM 16 JIET, PA3PEIIEHUS HA BCTYIUIEHUE B BPAK J10

JOCTHUXXEHUS BPAYHOI'O BO3PACTA»

IPUEM U pErUCTpanus 3asIBJICHUS U JOKYMCHTOB,
HEOOXOTUMBIX IS IpEAOCTaBICHUS MYHHHHHaJILHOﬁ

yCIyTH

A4

paccMOTpEHHE MaTepHaoB (10OKYMEHTOB),
HEOOXOMMMBIX IS MPENOCTABICHUS MYyHMIMIATbLHON
yCIyru, TpPUHATHE pPEIIEHHs O IPEAOCTaBICHUH
(0TKa3e B TPENOCTABICHHH) MYHHIWIATBHON YCIYTH
1 opopMITEHHE PE3yNbTaTOB

MeroTcst OCHOBaHUSA AJIs1 OTKa3a B MPEAOCTABICHUN MyHHHHHaHLHOﬁ yCl1yru

Ja

HET

i

Ortka3 B NPeI0CTaBICHUY MyHUIMIATbHOM

T[MpenocTaBieHHe MyHHLMIIAIBHON YCIyT 1

yCIIyTH

Do il

Brinaua pe3yabpTaTta MyHUIUIIAIBHON
YCIIyTH




