YEYEHCKAS PECITYBJIMKA
IMAJMHCKAA MYHUIIUIIAJIBHBIA PAOH
AIMUHHUCTPALIUSA CEPKEHB-IOPTOBCKOI'O

CEJIbCKOTI'O ITIOCEJIEHUSA
INOCTAHOBJIEHHUE
or 75 0% 2019 r. c.Cepxens-IOpt N ¥ -n

O BHeceHHUH U3MEHEHHI U JONOJTHEHHUH
B UHcTpyknuio no padore ¢ o0palieHUsIMH rpaKiaH

B cBs3u ¢ IIOCIICAHUMH H3MCHCHMHIMHU U JOIIOJTHECHUSAMHU B dbeﬂepanbﬂmﬁ 3aKOH

or 02.05.2006r. Ne 59-®3 «O mnopsike paccMOTpeHHsI OOpalleHUH TIpa)iaaH
Poccuiickoii @enepannn» u 3akoH Yeuenckod Pecnybmuku ot 05.07.2006r. Nel2-ps3
«O mopsiziKe pacCMOTPEHHUsI 0OpalleHUH rPpaXKaamH»,

ITOCTAHOBJIAIO:

['naBa agMUHHCTpaLUU
Cepxerb-KOpTOBCKOro CeNbCKOTo MOCeIEH S

. Y1Bepauts MHCTpyKIHio 110 paboTe ¢ 0OpalleHusIMHU TPaKIaH B 8 IMUHUCTPALIUH
CepxeHb-FOpTOBCKOTO CENBCKOTO IMOCENeHHsT C BHECEHHBIMHU W3MEHEHHUSIMH U
IOTIOJIHEHUSIMHU.

. CuuraTh yTpaTHUBIINM CUJIy IIOCTaHOBJEHHE TJIaBBl agMHHUCTpanud CeprKeHb-
IOptoBckoro censckoro nocenenus oT 01.0.2015r. Nel2.

. PasmecTuTh HacToslllee MocTaHOBIeHHWEe B ceTH VIHTepHET Ha OQUIIHMATBHOM
caiire  agmuHucTpauuu  CepxeHb-FOPTOBCKOTO  CENBCKOrO  TOCEJIeHHS
wWww.serjen-urt.ru

. KoHTpoJIb MCIOJHEHUS] HACTOSILIEr0 OCTAHOBICHUS BO3JIOKUTH Ha 3aMECTHTENS
raasbl anMuHKCTpanuu CepxxeHb-FOpToBCcKkOro cenbekoro noceneHus bepcanoy
£ £ 8

. Hacrosimee nocranosieHue BCTynaeT B CUITY CO AHS €r0 OIMyOIUKOBAHUS.

T

XK.b. Op3HykaeB




«Y TBEPXKIAEHOY
MTOCTAaHOBJICHUEM I'JIaBbI
aIMUHUCTpALIH
CepixeHb-HOpTOBCKOTO

CEeJILCKOT0 MOCETICHUA

or 2L 0L, 028 . MLY¥ -

NucTpykuus-

no pa6ore ¢ 00palIeHUsIMH rPaKAaH
B aavmunaucrpamuu Cep:kenb-FOpTOBCKOro ceaLCKOro noceJIeHUs!
Ia MHCKOro MyHHIIMIIAJILHOI0 panoHa Yeuenckoii Pecnydanku

1. O61ue noJI0KeHHs

1.1. Hacrosimias MHCTPyKIMs 1o paboTe ¢ OOpallleHMAMH TpaxiaH (mamee —
VIHCTPYKIKS) COCTABJIeHa B COOTBETCTBUHU € DenepaabHBIM 32KOHOM OT 02.05.2006 r.
Ne 59-@3 «O mopsaKe pacCMOTPEHUA oOpallleHuH IpaXKaaH Poccuiickoit denepannm»
i 3akoHoM UeweHckoi PecrnyOmuku OT 05.07.2006r. Nel2-p3 «O mopsaxe
pacCMOTpEeHUs OOPAILCHHH TPKIAAHY.

1.2. JleficTBHe MHCTPYKLMH PACHPOCTPAHSAETCS Ha YCTHBIC H [TMChMEHHBIE,
WHAUBUIyalbHble U KOJIEKTHBHBIC obpamieHust rpaaaH (IpeyioxkeHne, 3adBICHNC,
kanoba) M He PacHpoCTpaHsercs Ha JIOKyMEHTBI rpakiaH, MOCTyMalomue B
AIMUHACTPAIMIO CEIBCKOTO TOCeIeHHs Ha PacCMOTPEHHC, WCIIOJIHEHUE KOTOPBIX
perymupyercs ~ APYTMMH  aJMUHHUCTPAaTUBHBIMH periiaMeHTaMd U MHBIMH
HOPMATHUBHBIMY IIPABOBBIMH aKTaMH.

1.3. PaccMOTpeHMIO [ONexar obpalleHus, B KOTOPBIX rpaXxXJaHuH B
o6sI3aTebHOM MOpSIKE YKa3biBaeT HAWMEHOBaHWE OpraHa, B KOTOPOC HaTpaBiIsAeT
nuchMeHHoe oOpamiende, b0 QamMuiuio, ¥M#A, OTHECTBO COOTBETCTBYIOIIETO
JOIDKHOCTHOTO JHI@, 00 JIOJUKHOCTH COOTBETCTBYIOLICTO JAUIa, a TaKKe CBOU
haMuIMIo, UM, OTIECTBO (TOCTEHEE - TP HAaJIM4UK ), TOYTOBBIA aIpec, IO KOTOPOMY
JIOJDKHBl OBITH HalpaBjeHbl OTBET, YBEAOMJICHME O rnepeajpecalny oOpalleHus,
W3garaeT CyTh MPENJIOKEHIs, 3asBICHUS WIH %ayio0bl, CTABUT JIMUYHYIO MOAIKCH U
naty.

1.4. B ciaydae HeoOXOAMMOCTH B IOATBEPKICHUE CBOMX IIOBOJIOB TpakIaHWH
[IpUIaTaeT K NECEMEHHOMY 00pallleH IO TOKYyMEHTDL I MaTepHabl, TM00 UX KOIHH.

1.5. Ilpu paccMOTpeHHH OOpalleHHs HE IOIYCKAeTCH pasIyalleHre CBEICHNUH,
CoIepKalMxcsl B OOpallleHHH, a TaKKe CBEJICHHH, KACArOIIMXCs 9aCTHOM JKM3HH
rpaxcaaHuHa, 6e3 ero cornacus. He asisercs pa3rialleHreM CBeICHUH, CONEPIKAIUXCA
B OOpalleHnH, HalpaBleHHe NMCbMEHHOIO obparneHusi B roCylapCTBEHHBIH OpraH,
OpraH MECTHOTIO CaMOyMpaBIICHUs UK JOJDKHOCTHOMY JIAILY, B KOMIIETEHIIHMIO KOTOPBIX
BXOMIWT PellleHMe IOCTABIEHHBIX B 00PAIEHIH BOIPOCOB.



-

2. OcHoBHBIE TEPMHHBI, HCMOJIb3yeMble B HacTosilell HCTpy Kuuu

B nacroamei MHCTpyKLMK HCTIONB3YIOTCS ClIeAYIOIIHE OCHOBHBIE TEPMUHBI:

- oOpaleHue rpaxxJaHlHa — HallpaBlIeHHOe B OpraH MECTHOTO CaMOYIIpaBJIeHHs
UIA JO/DKHOCTHOMY JIALy B IIMCBMEHHOH ¢opMe uiau B (OpMe 3JIEKTPOHHOIO
INOKyMEHTa IIPEIJIOKEHHUE, 3asBICHHE WM >kajoba, a Takke YCTHOe obpaineHue
rpakIaHUHa;

- MNpeMJIOKEHHWEe - peKOMEHJalMs Tpax/laHHHa [0 COBEPILEHCTBOBAHHUIO
JEATEILHOCTH OpPraHOB MECTHOIO CaMOYIPaBJICHHs, Pa3BUTHIO OOIIECTBEHHEIX
OTHOLICHMH, YIYYIIEHHIO COLMATIbHO-DKOHOMMYECKOHM U HMHBIX cep HesITEeTbHOCTH
rocyzapcTBa U oOIIECTBa,;

- 3adBJIEHME - TIIpock0a TrpakJaHWHA O CONEUCTBHM B peau3aldd €ro
KOHCTUTYLIMOHHBIX IIPaB U CBOOO MM KOHCTUTYILIMOHHBIX ITPaB U CBOOO APYIHX JIHII,
6o cooOlleHHe O HapyLIeHWH 3aKOHOB M WHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
HEJ0CTaTKax B paboTe OpraHOB MECTHOrO CaMOYIpaBJeHUS W AODKHOCTHBIX JIMII,
100 KPUTHKA UX JEeATEIBHOCTH;

- JKaoba - mpockba TIpakJaHWHA O BOCCTAHOBJIEHMM WIM 3alIUTE €ro
HapylIEHHBIX IpaB, CBOOOX WM 3aKOHHBIX HHTEpecoB JHUOO MpaB, cBOGOX WK
3aKOHHBIX UHTEPECOB IPYTUX JIUILI.

3. Ilpuem u perucTpauusi NHCbMeHHbIX 00palleHUil rpaskIan

3.1. Bece moctynaromue B aIMHHHCTPALMIO CEJIBCKOTO IOCEIEHMs O0palleHus
rpak[aH, CBSI3aHHBIE C UX PACCMOTPEHHUEM, NIPUHUMAIOTCS M YYHUTBIBAIOTCS TJIaBHEIM
CIIELIMAIUCTOM aIMUHUCTPAIUH.

[TnceMeHHOE obpallieHHe MOATIeKUT 00sI3aTe/IbHOM PETUCTPALIMK B TEUEHHE TPEX
JHEH C MOMEHTA IIOCTYIUIEHHs B aIMHHHUCTPALMIO CENbCKOTO IoceNieHus. B ciyuae
NOCTYIIEHHS OOpallleHui B A€Hb, MPEIIIECTBYIOUINH MPa3qHUYHBIM MM BBIXOIHLIM
THSIM, DPErMCTpalMs HMX MOXET IPOM3BOAUTBCA B pabouuil JeHb, ClIelyloIui 3a
Npa3IHUYHBIMA WM BBIXOAHBIMU JAHAMHU. Kaxxmomy oOpallleHuI0 MpOCTaBisieTcs B
[IPaBOM HM)KHEM YTJIy IIEPBOM CTPAaHULBI PETUCTPALIMOHHBINA IITAMII, IIPHCBAMBAETCS
TOPSIIKOBBIA ~ PErMCTPAllMOHHBIA  HOMEp B IpeJeliaX KaJeHAapHOro roaa |
IPOCTAB/AETCS JaTa PErMCTPallii, KOTOpBIE SBISIOTCS CBUACTEBCTBOM IPUHSATHS
aJIMUHHUCTpALMEl TOKyMeHTa.

3.2. IlucemeHHoe oOpallleHHe, coIepiKalllee BOIPOCHI, pEIeHHE KOTOPBhIX He
BXOIAWT B KOMIIETEHLHIO aJMUHUCTPALlMU CEJIbCKOIO IIOCEJeHMs], HarpaBlSeTCs B
TEUYEHHE CEeMH JHEH CO [HS pErucTpaldd B COOTBETCTBYIOIIMN OpraH WM
COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIALLY, B KOMIIETEHIIHIO KOTOPBIX BXOJHUT PEIICHHUE
TIIOCTaBJIEHHBIX B OOpaIlleHHH BOIIPOCOB, C YBEIOMJICHUEM IpaKIaHHUHA, HAIIPABUBIIETO
oOpallieHre, 0 Mepeapecallid OOpalleHHs, 38 UCKIIOYEHHEM CiIydas, YKa3aHHOTO B
MyHKTE 4.8.

3.3. B cay4ae ecnm pelleHHe IOCTaBJIEHHBIX B IHUCBMEHHOM OOpallleHHH
BOIIPOCOB OTHOCHTCSI K KOMIIETEHLIMM HECKOJbKHWX OPraHOB WJIM IOJDKHOCTHBIX JIHIL,
KOmMs OOpallleHHss B TEYEHUE CEeMU ITHEeW CO JIHA DPErduCTpaluM HarpaBlIIeTCs B
COOTBETCTBYIOLME OPraHbl U1K COOTBETCTBYIOILIUM JIOJDKHOCTHBIM JIHIIAM.

3.4. 3ampelnaeTcsi HanpaBisTh Kajlo0y Ha PacCMOTpPEHHWE B OPraHHM3alMI0 WK
JOJDKHOCTHOMY JIMILy, PELIEHHEe UM [eHCcTBHUS (0e3/1eiicTBHE) KOTOPBIX 00KaTyeTCsl.



3.5. B ciyuae, ecii B COOTBETCTBHM C 3aIIPpeTOM, IIPELYCMOTPEHHBIM IIyHKTOM
3.8 Hacrosmelt MIHCTpyKIIUM, HEBO3MOXXHO HalpaBlieHHe XajloO0bl Ha pacCMOTPEHHE B
OpraHu3alMI0 WX JODKHOCTHOMY JIMIly, B KOMIIETEHLIMIO KOTOPBIX BXOJUT pELICHHE
IIOCTaBJICHHBIX B OOpallleHuu BOIPOCOB, jKajloba BO3BpALAeTCs TpaXKJaHUHY C
pa3bsCHEHHWEM €ro IpaBa 00’kalloBaTh COOTBETCTBYIOIIWE PELICHWE WIN NEUCTBHE
(6e3nelicTBHE) B yCTAHOBIIEHHOM ITOPSAKE B CY L.

3.6. Ilucema, mpuciaHHble HE MO aapecy, BO3BpAllalOTCS Ha IOYTY
HEBCKPBITBIMH.

3.7. TloBTOpHBIM OOpaIIeHUsIM TpaXkAaH MPU UX MOCTYIUIEHUU MPUCBAUBAETCS
OuYepeIHOW pEervucTpaluoOHHBIH HOMep. B 3amucu jgenaercss oTMETKa «IIOBTOPHOY.
[ToBTOpHBIMU cUHUTAKOTCS OOpallleHUs], TOCTYNHUBIIKE OT OJHOIO M TOrO K€ JHLa II0
OIIHOMY ¥ TOMY K€ BOIPOCY, €CJIM CO BpPEMEHM I[0Jla4d IIepPBOIO0 HUCTEK CPOK
PacCMOTpEHUS UK 3asIBUTENIb HE yIOBJIETBOPEH NaHHBIM €EMY OTBETOM.

3.8. IlucpMa OZHOTO M TOTO >K€ JMIla XU IO ONHOMY M TOMY € BOIIPOCY,
MOCTYIMBIIME [0 HCTEYEHUS CpOKa pacCMOTPEHHWs, CUUTaloTCs IepBUYHBIMU. He
CUMTAIOTCS TIOBTOPHBIMU MHACHMa OJTHOTO M TOTO )K€ aBTOPa, HO I10 Pa3HbIM BOIIPOCaM.

3.9 T'ocymapCTBeHHBIM OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS WU
TOJDKHOCTHOE JIMIIO TP HAIpaBlIeHUHd MUCBMEHHOIro oOpallleHHs Ha paccCMOTpeHHe B
JIpyrofl rocyJapCTBEHHBIA OpraH, OpraH MECTHOI'O CaMOYIIpPaBJICHUS WM HHOMY
JIOJDKHOCTHOMY JIMITy MOXET B Cilydae HEOoOXOIMMOCTH 3alpallliBaTh B YyKa3aHHBIX
opraHax WIM Yy JOJDKHOCTHOIO JIMLIA [NOKYMEHTBl M MaTepHalbl O pe3ysbTarax
paccMOTpeHUs MUCbMEHHOTO oOpallieHusl.

3.10 ITuceMeHHOE oOpaliieHue, cojiepkaliee HHPopMalHrio 0 hakTax BO3ZMOXKHBIX
HapylleHul 3akoHonarenscTBa Poccuiickoit  ®Denepaurn B cdhepe  MUTpaLUH,
HaIpaBJsieTcsl B TeUeHHue ISITU AHEeH co JHS perucTpalyy B TeppUTOPHUANIBHBINA OpraH
(benepaabHOro opraHa UCIIOJHUTEIBHON BJIacTU B chepe BHYTPEHHUX €] U BBICIIEMY
IOJDKHOCTHOMY JiIly cyObekra Poccuiickoit @enepauny (pyKOBOLUTENO BBICILETO
UCIIOJHUTEIFHOTO  OpraHa TOCYHapCTBEHHOM Biactu cyObekra Poccuiickoit
@Qenmepaunn) ¢ yBeAOMJICHHEM TpaKJaHWHa, HalpaBUBLIEro oOpalleHue, o
nepeagpecalyu ero oOpallleHus, 3a HUCKIIOYEHUEeM Ccilydasi, YKa3aHHOIO B HacTu 4
ctatbd | 1HacTosmero deaepaibHOro 3aK0HA.

4. PaccmoTpeHue oOpaleHnil rpaxaaH

4.1. Ilucema rpaxpaaH 1ocjie oOpaOOTKM M PETrUCTPalry I[EpelaroTcs Ha
HCIIOJTHEHUE 3aMECTUTENIO IJIaBbl a/IMUHUCTPALIUK, OTBETCTBEHHOMY 3a PacCMOTPEHHUE
oOpalleHuit rpaxaaH.

4.2. WcnonHuTenb, JOJHKHOCTHOE JIMLIO aJIMUHUCTPALIMU CEJIBCKOTO IOCENIEHMUS,
OTBETCTBEHHBIH 3a pacCMOTpeHUE 00pallleHUH IpaXK/1aH:

- obecrnieurBaeT OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE DPacCMOTpPEHUE
oOpaleHusi, B ciay4ae HEOOXOAMMOCTH - C y4YacTHEM TpaXJaHWHA, HAIPaBUBILIETrO
oOparieHue;

- 3ampalIuBaeT HeoOXOAUMBbIe [UIsi pacCMOTpeHHUs oOpallleHHsl [1OKYMEHTHl U
MaTepralibl B IpyTrUX MOCYIapCTBEHHBIX OpraHax, OpraHaM MECTHOIO CaMOYIIPaBIIeHUS
U y UHBIX JTOJDKHOCTHBIX JIMII, 3a UCKJIIOUYEHHEM CYIOB M OPraHOB IIPEIBapUTEIBLHOIO
CIENCTBUS;

- IpUHHUMaeT Mepbl, HallpaBJIEHHbIE Ha BOCCTAHOBJIEHUE WX 3aILUTY HapyLIEHHBIX
paB, CBOOO/I U 3aKOHHBIX UHTEPECOB IPAXKIAHNUHA;




- JIaeT MMChbMEHHBIH OTBET [0 CYUIECTBY MOCTAB/ICHHBIX B 0OpAIlleHUH BOIPOCOB.

4.3. Otser Ha obparlieHye MOAMUCHIBAETCS [V1aBOH aIMUHUCTDALIAH CEIbCKOTO
IIOCEJIEHHS, TUO0 YIIOJTHOMOYEHHBIM Ha TO JIULIOM.

44. OtBer Ha oOpalleHHe, MOCTYNHMBLIEE B aAMHHUCTDALHIO CEIBCKOTO
TIOCeNICHNUS, HAIIPABIIAETCS 10 MOYTOBOMY alIpecy, YKa3aHHOMY B OOpAILIeHHM WITH Ke
BpPYYaeTCs JTUUYHO B PyKH 3asIBUTEIIO.

4.5. Ilpy TOCTYmNeHMH B  yCTAHOBJEHHOM  IIODSIKE 3ampoca U3
FOCYyNapCTBEHHOIO OpraHa WM OT JOJDKHOCTHOT'O JIMIlA, OTBETCTBEHHBIE JIHIA
paccmarpuBatole oOpamlenus, o0s3aHbl B TedyeHue 15 JHeH NpeLoOCTaBUTH B
YKa3aHHYIO OpraHW3alMIO WM [JOJDKHOCTHOMY JIMLY JOKYMEHTBI W MaTepHabl,
HeOOXOMMMbIe U PACCMOTPeHUs OOpalleHHUs, 3a HCKIHOUYEHHEM JOKYMEHTOB |
MaTepHaJiOB, B KOTOPBIX COAEPIKATCS CBENEHHMS, COCTaBIIAIOIIIE OCYIapCTBEHHYIO HIIH
VHYIO OXPaHSIeMYIO (ellepaibHbIM 3aKOHOM TalHy, U U1 KOTOPBIX YCTAHOBIIEH OCOOBIH
HOPSIZIOK NIPEIOCTaBIICHHS.

4.6. B ciayuae ecim B NMCBMEHHOM OOpAllleHHH He yKa3aHbI (bamuus
TPaXXIaHWHA, HANPABUBIIEro OOpalleHue, U MOYTOBBIA aipec, MO KOTOPOMY HOIDKEeH
OBITh HampaBleH OTBET, OTBET Ha oOOpamleHHe He pxaercs. Eciu B yKa3aHHOM
OOpallleHMH COZEePXaTCsi CBeJEHUS O MOATOTABIHBAEMOM, COBEpIIaEMOM WU
COBEPLICHHOM MPOTUBONPABHOM [ESHHHM, & TaKXKe O JIHIle, ero MOATOTABIUBAIOIIEM,
COBEPIIAIONIEM WJIM  COBEpLIMBIIEM, OOpalleHHe MOMIEKUT HAalpaBleHHI0 B
FOCYJapCTBEHHBIN OPraH B COOTBETCTBHHU C €r0 KOMIICTEHIIHEH.

4.7. Ilpu mNOJYYeHUH NHCBMEHHOTO OOpallieHus, B KOTOPOM coZiepKaTcs
HELEH3ypHbIe JIHOO OCKOPOHMTENBHbIE BBIPAKEHHS, YIPO3BI JKH3HH, 3I0POBBIO W
MMYIIECTBY NOJDKHOCTHOIO JIMIIA, @ TaK)Ke YJIE€HOB €ro CeMbH, BIIPABE OCTABUTH
obpamtenre 6e3 OTBeTa IO CyIIECTBY MOCTABIEHHBIX B HEM BOIIPOCOB U COOOIIWUTE
FpaXKlaHUHY, HalpaBUBLIEMY OOpalleHHe, O HeJOIyCTHMOCTH 3/0YIOTpebneH s
IIPaBOM.

4.8. B ciyuae ecnu TeKCT MHCBMEHHOIO OOpAILEHUS HE MOIAeTCs [IPOYTEHHUIO,
OTBET Ha OOpallleHue He 1aeTCs M OHO He MOUIEKUT HANpaBIeHUIO Ha paccMOTpeHue B
FOCY/IapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIIPaBICHUS MITH JOJDKHOCTHOMY JIMILY
B COOTBETCTBUHM C MX KOMIIETEHIHEH, O 4eM coobIuaeTcs rpaXKIaHUHy, HAallpaBUBIIEMY
oOparlieHue, eciy ero (haMHIIKs | IOYTOBBIH aJpec MOANAKTCS [IPOYTEHUIO.

4.9. B cimy4ae ecim OTBET IO CyINECTBY ITOCTABIEHHOTO B o0OpallleHu# BOMpoca
He MOXeT ObITh NaH 0Oe3 pasriaiieHus CBEIEHHUH, COCTABIISIOIIMIX roCcy1apCTBEHHYHO
W WHYIO OXpaHieMylo (efepabHbIM 3aKOHOM TaliHy, 'paKIaHWHY, HATPABUBIIEMY
obparieHye, coo6IIaeTCsl O HEBO3MOXKHOCTH JATh OTBET IO CYIIECTBY IIOCTaBJIEHHOI'O B
HEM BOIIPOCa B CBA3H C HEIOITyCTUMOCTBIO Pa3IIIalleHUs YKA3aHHBIX CBEICHUI.

4.10. B cmyuae ecam B MHMCHMEHHOM OGpallEeHHH Irpa)XIaHUHA COAEPIKUTCS
BOTIPOC, Ha KOTOPBIX €My HEOJHOKPATHO 1aBalMCh MChMEHHBIE OTBETHI 110 CYIIECTBY B
CBA3M C paHee HalpapifieMbiMU OOpallleHUSMH, ¥ IPHU ITOM B OOpAIIEHHH He
[IPUBOZATCST HOBBIE JOBOJBI MJIM OOCTOSITENLCTBA, MOKET OBITh MPUHATO PELICHHE O
0€30CHOBATENFHOCTH OYEPENHOr0 OOpAIIEHHS U NPEKPalEeHUA MEPENUCKU ¢
TP@XIAHUHOM II0 TAHHOMY BOIPOCY IIPH YCIIOBHH, YTO yKa3aHHOe OOpalleHne U paHee
HanpasisieMble 0OpalleHns HANPaB/sUIACh B OLUH U TOT K€ TOCYIapCTBEHHbIH opras,
OpTaH MECTHOrO CaMOYINPABIEHHS MM OXHOMY U TOMY K€ NOJDKHOCTHOMY juiy. O
AaHHOM PCIICHUM YBEIOM/IICTCS [PAX/1aHKH, HAlIPaBHUBIIKN 0OpalleHye.

4.11. B cimy4ae ecnu npruumHsl, Mo KOTOPEIM OTBET [0 CYIIECTBY IIOCTaBJIEHHBIX
B O0pallleHNH BONPOCOB HE MOT OBITH [1aH, B MOCTIEMYIOIEM OBLIM YCTpaHEHBI,




TpaX1aHHH BIIpaBe BHOBb HaIlpaBUTh 06pa1ueHHe B COOTBCTCTBy}OIHI/Iﬁ
FOCYIIapCTBeHHBIfI OpraH, opraH MECTHOI'O CaMOYIIpaBJICHUS WA COOTBeTCTBy}OLHCMy
AOJKHOCTHOMY JIMILY .

S. Cpoku paceMoTpeHus oGpalenuii rpaskian

5.1. IluceMeHHBIe 0GpaleHus rpaxaas paccMmaTpuBaroTcs B TeueHue 30 el co
AHS pETUCTPAlUU MUCBMEHHOTO O0pallleHusl.

52. B HCKTIOYHTENBHBIX CIydasX, a TaKkke B ciry4ae HeoOX0IUMOCTH
TIPOBENICHHUS CMCUMATBHON MPOBEPKH, MCTPEGOBAHMS NONOIHUTENBHBIX MATEPHAIIOB,
HalpaBieHUs B JPYTON rOCYNapCTBEHHBIH OpraH, opraH MeCTHOTO CaMOyTIpaBJICHUS
WK TOJDKHOCTHOMY JIMILY 3aIIpoca O IPeNOCTaBIeHUH HHPOPMAaLUK, HeOOXOMUMOM IS
paccMOTpeHHs OOpalleHus, MPUHATHS APYTUX Mep, CPOK paccMoTpenus: obpalieHus
MOKET OBITh IPOIEH, HO He Gostee yem Ha 30 Hel, yBeJOMHUB O IIPOJJIEHUH CPOKA €r0
paccMOTpeHus rpakIaH|uHa, HallpaBHUBLIETro obpalleHHe.

6. Jluunblii npuem rpaxian

6.1. JluuHBli mpueM rpaxmaH B anmunuctpanuu - Cepxens-IOprosckoro
cembekoro rocenenus IllanmuHckoro MyHHIHMIANBHOrO paifoHA MPOBOAWTCS IABO
AIMHUHMCTPALIMK CENBCKOTO IIOCENEHUS, B €ro OTCYTCTBHUE 3aMECTHUTEEM TJIaBBI
aIMUHHUCTPALIHH.

Ilpu HeoOXomumocTH [s  pelIeHHs BOIIPOCOB, MOMHATBIX TPa)KIaHUHOM,
[IPUBIIEKAIOTCA  NOJDKHOCTHBIE — JIMI[A, B  KOMIICTCHIMIO  KOTOPBIX  BXOJHT
paccmaTpuBaeMbIi BOIIPOC.

6.2. Ilpu JuYHOM nmpueMe  TrpaxIaHUH OPEIbSABIIET  TOKYMEHT,
YAOCTOBEPSIIOLIUHN €r0 TUYHOCTD.

6.3. Bo BpeMs IMYHOrO IpveMa rpaxIaHUH MOKET CAeNaTh YCTHOE 3asiBIIEHHE
00 OCTaBUTH MUCHMEHHOE OOpallleHue 110 CYILECTBY MOJAHUMAEMBIX UM BOIIPOCOB, B
TOM HHCJIE B [EIAX MPUHATHSA MEp I10 BOCCTAHOBJICHHIO MK 3aIUUTE €r0 HapyIIeHHBIX
TpaB, CBOOO/ ¥ 3aKOHHBIX HHTEPECOB.

6.4. ComeprxaHue yCTHOrO oOpallleHUsl 3aHOCUTCS B KapTO4Ky JHUYHOTO IpHeMa
rpaxnanuHa. B ciydae, ecnm wu3noxeHHBlE B yCTHOM obpamenuu (akTel H
OOCTOATENBCTBA SIBJIAKOTCS OYEBHUIHBIMU M He TPeOYIOT NOMOTHUTENBHON ITPOBEPKH,
OTBET Ha OOpallleHye C COIIacHs rpaKIaHHHa MOXKET GBITh IaH YCTHO B XOJI€ JIMYHOTO
ipueMa, O HeM [eNaeTCs 3aluCh B KAapTOYKE JIMYHOLO IMIPUEMAa IpaxIaHuHA. B
OCTANIbHBIX CITy4asx [NaeTCs ITHMCbMECHHBIM OTBET IO CYIIECTBY IOCTABIEHHBIX B
o0palleHnH BOIPOCOB.

6.5. [luceMenHOE OGpallleHKe, MPUHATOE B XOJe JHMYHOTO IIpreMa, ITOMJIEIKUT
PETHUCTPALIMK ¥ PACCMOTPEHHUIO B yCTAHOBICHHOM MOPSIIKE.

6.6. Ecmm B Xone MMYHOro 1pueMa BBISICHAETCS, YTO pelieHne oAHUMAaeMBbIX
TPaXIlaHMHOM ~ BONIPOCOB ~ HE  BXOAMT B  KOMIIETEHLHMIO OpraHa MECTHOIO
CaMOYTIpaBlICHNS, TPKXAAHUHY JalOTCS pa3bACHEHHS O TOM, KyJa U B KaKoM
NIOPsIIKE MY CIIeyeT OOpaTUTHCS.

6.7. B xome nu4HOro npuema ITPOXIAHUHY MOXET OBITh OTKa3aHO B
pacCMOTpeHMM ero oOpallleHus, ecld eMy paHee OblT JaH OTBeT IO CYILLIECTBY
TIOCTaBJICHHBIX B OOPAIIEHHH BOIIPOCOB, O YeM Je/IaeTcs COOTBETCTBYIOIIAs 3aITUCh B
KapTOYKe JINYHOT'O IIpHeMa.




7. IIoAroTOBKA OTHETHOCTH H OCYLIEeCTBIEHHE KOHTPO,IS
HaJ paccMOTpeHHeM o0paleHuii rpaxaan

7.1. JIOIDKHOCTHOE JIULIO CHUCTEeMaTHYeCKU aHAM3UPYeT MIChMEHHbIE oOpalieHus
TPa)XKIaH, COAEPXKAIIMECs B HUX MPAKTUYECKHE 3aMEUaHUsl C LEJbIO CBOEBPEMEHHOTO
BBIABICHHS W YCTPaHEHHs IPUYKH, [OPOXKIAIOMIMX HapyIICHWE IIPaB U OXPaHAEMBIX
3aKOHOM HMHTEPECOB TpaxkhaH, o00OOINaeT INpPeIIOKEeHHS, MPUHMMAET Mepsl 110
CHIDKEHWIO KOJIMYECTBa )Xano0, yMEHBIIEHHIO TIOBTOPHBIX OOpalleHuil; IpeIcTaBIsieT
PYKOBOIUTEIIIO MATEPHaNbl IS BBICTYIUIEHHH C LETBI0 DPa3bsCHEHWS MpobieM,
MIOHMMAEMBIX TpaXKIaHaMU. :

7.2. ExxexBapTabHO, He Mo3JIHee 3-Io 4Kcia Mecsla, CIeIyIOLIero 38 OTYeTHBIM
[ICPUOZIOM, COCTABJIACTCS OTYET O PACCMOTPEHHM IPEIJIOKEHUMN, 3aiBICHUN U Kanob
rpakJaH N ydera B pabore.

7.3. AHamu3 paGOTHI [0 PACCMOTPEHHMIO OGpAIEHHH IpaXkKaaH OCYILIECTBIISAETCS
€)KEKBapTaJIbHO U 10 UTOTAaM I'ojia.

74. llpu cHatum oOpameHHs C  KOHTPOAS  [VIABHBIM  CIELHATHCT
anIMUHUCTPALMK, OTBETCTBEHHBIH 3a pErucTpaluio OOpalleHHil IpaknaH, aesaer
COOTBETCTBYIOLIYIO OTMETKY B )KypHaJle pericTpalul o0palieH1i.

7.5. OrBer Ha oOpallleHHe pErHCTpUpyeTcss B IKypHale perucrpauuu U
oOpalleHuii rpaxaaH.

OtBer Ha ofpallleHHe W Bce MOKYMEHTHI, CBSI3aHHBIX C €ro paccMOTpeHueM,
NOJIIMBAIOTCS B Manky «OOpallleHus rpaxk1any.




[Tpunoxenwue 1
x MHCTpykimu mo pabore ¢
OOpalleHUsIMH I'paXkIaH

['1aBe agMUHUCTpaTUH
Cepxenb-FOpToBCKOro cenbekoro
nocenenus [lanuuckoro
MYHULMIAIBHOTO paiioHa

(Damuus, UHUIMATTBI)

(®.1.0. 3asBHTENS TOIHOCTHIO)

(azpec MOJHOCTBIO: MHAEKC, 00J1aCTh,
paioH, ceso, yaula, 10M)

(KonTaxTHblii Tenedon)

3asIBJICHHEC

Texcm obpawenus (pexomenoayuu, npocebel, H#anobwl, NPEONLOHCEHUSA)

(Mara) (IToxarmmcy)




[Ipunoxenwue 2
Kk MHCeTpyKuumu no padore ¢
00palleHUSIMH I'paXkIaH

XKypHan peructpauuy odpalleHui rpax1aH

Jlata v perucTpanuoHHbIN ®.1.0. Anpec Kpatkoe conepxanue
HOMED 3asBUTEIIS oOpauieHus
1 2 3 4
OTBeTCTBEHHBIN Ot™meTka 06 [Tpumeuanue
UCIIOJTHUTEIb HCTIOJTHEHUH
3 6 7




-

[Tpunoxenwue 3

K MHCTpyKIHu 1m0 pabore ¢

KAPTOYKA
JUYHOI'O TIPUEMA ITOCETUTEJISA

O0paIeHuAMH TpaXIaH

®.1.0. nocerurens

AJpec 1o mpomnucKe

AJZlpec BpeMEHHOTO IPOXKUBAHUS

Cepus u Ne macnopra

Kpartkoe coznepxanue Bonpoca

®.1.0. D0/KHOCTHOTO JIMIIA, IPUHABLIETO MOCETHTEJIS

Pe30n}oum [IPUHABIICTO ITOCETUTEJIA

OrmMeTKa 0 pe3yJpTarax npHeMa




